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AJIMAHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJIEHHUSI MYHULIUTIAJTBHOM YCJIYTH «ITPU3HAHUE
YACTHBIX )KWJIBIX MOMEIIEHUWI MPUTOJHBIMY (HENPUTOJHBIMH)
JUISI IPOKUBAHMS TPAKIAH»

. O01Me moJ10KeHust
IIpeamer peryjupoBaHus

1.1. AIMUHHUCTPATUBHBIN PErIaMEeHT MNPEJOCTaBICHUS MYHULHUIAIBHON YCIIyTH
«IIpr3HaHue 4YaCTHBIX JKWIbIX IOMEUIEHUH TMPUTOJHBIMU (HEPUTOJHBIMH) IS
NPOKUBaHUS TPaXIaH» (Jajiee — MYHUIUITATbHAS YCIyTra) YCTaHABIMBACT MOPSIOK U
CTaHAAPT NPENOCTaBICHUS MYHHIMNAIBHOW YCIYrd, OINpEHENsieT CpPOKU U
NOCJIEI0BATEIbHOCTh AJMUHUCTPATUBHBIX Mpouenyp (medcTBuil) AIMUHHCTpAIUU
ropona llenssl (nmasee - AaMuHHMCTpanMsi), YOpPaBJIEHUS KWIMIIHO-KOMMYHaJIBHOTO
xo3siictBa ropojga Ilenssl (mamee — YmpaBiaeHue) MNOpuU  IPEJOCTAaBICHUU
MYHUIUIIATBHON YCIIYTH.

PermameHT Takke  YCTAHAaBIMBACT IMOPSNOK  B3aUMOJCHCTBHS  MEXKIY
CTPYKTYPHBIMH  IOAPA3ACICHUSAMH  AJIMUHUCTpAaLMM,  YIpaBI€HUSI U UX
JOJDKHOCTHBIMU JIMIIAMH, MEXAYy AJIMUHUCTpauued, YNpaBieHUEM U (PU3MUECKUMU
JUUAMH, HOPUAMYECKHUMH JIMUAMU, WHAUBUAYAJbHBIMU MPEINPUHUMATEISIMH, HX
YIOJHOMOYEHHBIMU MPEICTABUTEISIMUA, UHBIMA OPTaHAMH T'OCYAApCTBEHHOW BJACTH U
OopraHaMy MECTHOI'O CaMOYIPaBJIEHUS, YUPEKICHUSIMU U OpraHU3ALMSIMHU B IpoLecce
MPEIOCTABIECHUS MyHUIIUTIATBHOU YCIIYTH.

Kpyr 3asaBurenei

1.2. 3asBuTEnssMM Ha  TOJYYECHUE  MYHHUIIMNAIBHOW  YCIYTH  SIBJISIOTCS
COOCTBEHHHMKHM YaCTHBIX J>KHJIBIX MMOMEIICHUN WIM HWHbIE TPaBOOOIaNaTeId YaCTHBIX
KUJIBIX TOMEIICHUM, PacloJIOKEHHBIX Ha Tepputopuu ropoaa IleH3bl, a Takxke uX
YIOJIHOMOYEHHbIE MTPEJCTABUTENH (J1aJIe€ - 3asIBUTEIIN ).

TpeGoBanus k nopsiaKy HHGpOPMHPOBAHMSA O NPEIOCTABICHUHU
MYHUIUNAJIbHON yCIyTH

1.3. [lopsaok  mosiydenust uHGOpPMAMU  3asSBUTEISIMH O  BOIPOCAM
MPEIOCTABIECHUSI MYHUIIMIIATILHON YCIYTH U YCIIYT, KOTOPBIE SIBISIIOTCS HEOOXOIUMBIMU
U 0053aTeNIbHBIMU ISl MPEJOCTABJICHUS] MYHUIUIAIBHON YCIIyTH, CBEJECHUH O XOHe
MPEIOCTABIICHUS YKA3aHHBIX YCIYT, B TOM YHCJIE B AJIEKTPOHHOU (hopme:

1.3.1. UndopmupoBanue 3asgBUTENE O MNPEAOCTABICHUH MYHUIUIAIBHOM
yCIyTu AIMUHUCTpAIIUEN, YTIPABICHUEM OCYIIECTBIISETCS:

- HETIOCPEACTBEHHO B YIPABJICHUM C MCIOJIB30BAHUEM CPEACTB HAIJIAIHON
uHbOpMaIlK, B TOM YHCIE UHPOPMALIMOHHBIX CTEH]IOB;

-B  MHOTO(QYHKIIMOHAJIbHOM LEHTPE NPEIOCTaBIECHUS TOCYJapCTBEHHBIX U



MYHULIMNAIBHBIX ycayr (nmamee - MO®I[) ¢ ucmosib30BaHMEM CPEICTB HArJIsIHOU
uH(dopMaIuK, B TOM Yucie HHPOPMAIMOHHBIX CTEHJIOB U CPEACTB UH(POPMUPOBAHUS C
UCI0JIb30BaHUEM MH(OPMAIMOHHO-KOMMYHUKAIITMOHHBIX TEXHOJIOTUH;

- IOCPEICTBOM HCIIOB30BAaHUS TeNe(OHHOM, TIMOYTOBOW CBSI3UM, a TaKKe
AJEKTPOHHOM ITOYTHI;

- IOCPEICTBOM pa3MelleHUs uHbOopMaIuu B UH(OPMALIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTr «IHTepHeT» Ha OpUITHATBHBIX CaliTax ATMUHUCTPAITUU
(www.penza-gorod.ru),  VYmpaBnenust  (wWww.penzagkh.ru), B  denepanpHOU
TrOoCyJIapCTBEHHOW WH(POPMAIMOHHON cucteMe «ENMHBIA MOpTan TOCyAapCTBEHHBIX U
MYHUITUTIATBHBIX yCeIIyT (pyHKIui)» (www.gosuslugi.ru) (manee - Enunbiii moptan) u
(unmu) B wMmonayne KowmmiiekCHOM cHCTeMBbl MPEAOCTaBICHUS] TOCYIApCTBEHHBIX H
MyHUIUNANBHBIX yciuyr «llopTan TocyaapCTBEHHBIX U MYHUIUIAIBHBIX  YCIYyT
[Tenzenckoit obmactu» (gosuslugi.pnzreg.ru) (nayee - PernoHalbHbBIN TOPTa).

1.3.2. Ha odunmansHOM caiite AAMuUHUCTpanuM, YpapieHus, EnuHoM moprasie
u PernonanbHOM nopTase pa3Meniaercs clieayromas nHhopMaIus:

- HCUEPNBIBAIONINI MEepeueHb JOKYMEHTOB, HEOOXOAMUMBIX B COOTBETCTBUU C
3aKOHOJATEIBPHBIMU WM HWHBIMA  HOPMATHMBHBIMU  TIPAaBOBBIMU  aKTaMU ISt
MPEAOCTaBICHNUS MYHULUMAIBHOW YCIyrd, TpeOOBaHHS K O(DOPMIICHHUIO YKa3aHHBIX
JIOKYMEHTOB, a TAKXE MEePEeUYCHb JOKYMEHTOB, KOTOPbhIC 3aIBUTEbL BIPaBE MPEACTaBUTh
Mo COOCTBEHHOM WHHUIIMATHBE, TaK KaK OHU IMOJJIeKaT MPEACTABICHUIO B paMKax
MEKBEJIOMCTBEHHOT'0 HH()OPMAIIMOHHOTO B3aUMOICHCTBHUS;

- KpPYT 3asiBUTEIIEH;

- CPOK MPEIOCTABJICHUS] MyHULIUTTAIBHOW YCITYTH;

- pe3yJIbTaT MPEIOCTABICHUS MyHULIUIAIBHOW YCIYTH, MOPSAI0K MPEAOCTABICHUS
JIOKYMEHTA, SIBJSIOIIETOCS PE3YyJIbTaTOM MPEIOCTABICHUS] MyHUIUIIAIbHOW YCIYTH;

- ICUEPIIBIBAIOIIUN MEPEYEHb OCHOBAHMI ISl MPUOCTAHOBIICHUSI WJIM OTKa3a B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

- 0 IpaBe 3asBUTENSA Ha JocyneOHoe (BHecyaeOHOe) Oo0kajoBaHHME AEUCTBUI
(Oe3meiicTBUSl) W PEIICHU, MPUHATHIX (OCYIIECTBISAEMBIX) B XOJI€ MPEAOCTABICHUS
MYHULHANAIBHON YCIIYTH;

- popmbl  3asiBiIeHUN  (YBEJAOMJICHHMH, COOOIIEHUI), UCIOJIb3yeMble TIpPU
MpEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

Nudopmarus o mopsiike U CpoKax MPEJOCTaBICHUS MYHUIUINIAIBHOW YCIyTH
nocpeacTsoM  PermonanbHOro nmopTajia, a Takke Ha OQUUMAIBLHOM  cailTe
AJIMUHHCTpaLUK, YTPaBICHUS MPEIOCTABISIETCS 3aABUTEN0 OECIIIATHO.

Hoctyn K Tako wuHGMOpPMAIUU O TOPSAKE M CpPOKaX MPEeIOCTaBICHUS
MYHHUITUTIATBHOM YCIYTU OCYIIECTBIISICTCS 0€3 BBIMIOJIHEHUS 3asiBUTENIEM KaKHX-TH00
TpeOOBaHMIi, B TOM Unciie O€3 UCTIOIB30BaHUS IPOrPAMMHOIO 00eCTIeYeH s, yCTaHOBKA
KOTOPOTO Ha TEXHUYECKHE CPEACTBA 3asBUTENS TPEOYyeT 3aKIIOUCHUS JHIICH3UOHHOTO
WIM WHOTO COIJIAIEHWS C TMPaBooOJaaTeieM TMPOrpaMMHOTO  OOecredeHus,
MpeayCMaTPUBAIOIIET0 B3UMAaHUE IUIAThl, PETUCTPALMIO WIIM aBTOPU3ALIUIO 3asIBUTEIS
WJIU TIPEAOCTABJIEHUE UM MTEPCOHANIbHBIX TAHHBIX.

1.4. Tlopsinok, ¢opma, MECTO pa3MEIICHHUS U CIOCOOBI MOJTYYEHHs] CIIPaBOYHOM
nHpopMaluu, B TOM 4YHCJI€ Ha CTEHJAaX B MeECTaxX MPEeAOCTaBICHUS MYHHUIUIAIbHOU
YCIYTM W YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU U 00S3aTENbHBIMU IS
IIPEIOCTABJICHNS] MyHULIMIIAJIBHON yciryru, 1 B MOLL:

1.4.1. OcHOBHBIMU TpeOOBAHUSIMU K UH(OPMUPOBAHUIO SABJISIFOTCS
JIOCTOBEPHOCTh M TOJIHOTA MPEJOCTaBIsIEMON CIPaBOYHOM MH(MOpPMAIUU, YETKOCTh B
U3IIOKCHUM TakoW WHGOpMAIMK, HATISIHOCTh, ONEPATHBHOCTH, YIAOOCTBO U
JOCTYITHOCTB €€ MOJIyYEHHUS.



1.4.2. llopsimok, ¢opma u crnocoObl TMOJTYyYEeHHS CIpPaBOYHON HWHPOpMaIu
COOTBETCTBYIOT TpeOOBaHUSM IO HH(OPMUPOBAHMUIO 3asBUTENIEH IO BOIPOCaM
IPEIOCTABICHUS! MYHULUNAIBHOM  yCIyTH, MPEAYCMOTPEHHbIM HIyHKTOM 1.3
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

1.4.3. UndopmupoBaHre  OCYIIECTBISETCS ~ Takxke mOyTeM  o(OpMIICHHUS
UHPOPMAIIMOHHBIX ~CTEHJOB B TIOMEUICHUSIX YTpaBJIEHUs, Tl€ pa3Melaercs
COOTBETCTBYIOIIAsl CIIpaBOYHAsI HHPOPMAIIHSL.

1.4.4. K cipaBouHO# MH(pOpMAIIK OTHOCUTCS ClIeAyIomas nH(HOpMaLus:

- MECTO HaxOXJeHuss U Tpapuk paboThl AIMUHHUCTpAIUH, YTPaBICHUS U
OpraHu3aiuii, oopaiieHue B KOTOPbIE HEOOXOIUMO ISl TOJYYCHHS] MYHULUTATHHON
yciyry, a Takxe MOILI;

- ClIpaBOYHbIE  TeneOHbl ~ AIMUHHUCTpALMU, YIPaBJICHUS, OpraHMU3AlMil,
YYaCTBYIOIIMX B MPEIOCTABICHUM MYHHULMIIAIBHOW YCIYIM, B TOM 4YHCIIE HOMED
tenedoHa-apTonHpopMaTopa (Mpu HAJIUYUHN);

- apeca OQUIMAIBHBIX CalUTOB B MH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON
cetn «VHTepHET» AJIMHUHHCTpalM{, YTPaBICHWs, OpPraHU3ALMH, YYacTBYIOLIUX B
MPEIOCTABIEHUN MYHUIIMIATBHON YCIIYTH, aJIpeca UX 3IEKTPOHHOMN MOYTHI.

1.45. CopaBounass uH(popmamusi pa3MellleHa Ha O(QUIUAIbHOM  caiiTe
Anmvunuctpanuu ropoja IleH3sl B MHPOPMalMOHHO-TEIIEKOMMYHUKAIMOHHOW CETH
«MHTepHeT» u Ha PermonanpsHOM moprane.

1. CranaapT npenocTaBjieHlss MYHUIUIIAJIbHON YCIyTH

HaunMeHOBaHMe MYHHIIUIIAJIBbHOMN YCJIYIH,
KPaTKOe HAUMEHOBAHUE MYHMIUNIAJIBHOU YCJIYI'H

2.1. HaumeHoBaHuEe MYHUIIMMAIBbHON ycnyru: «lIpu3HaHue YacTHBIX KUIIBIX
MOMEIICHUM MPUTOTHBIMU (HETIPUTOIHBIMU) JIJIs1 TPOKUBAHUS TPAXKIAH).
2.2. KpaTkoe HaMMeHOBaHUE MYHHUITUTIAIBHON YCIYTH HE MPEyCMOTPEHO.

HanMeHnoBaHue Oprana MeCTHOI'0 CaMOYIPABJICHUs, IPEAOCTABIAIOLIET O
MYHUIMIIAIBHYIO YCJIYTY

2.3. OpraHoM MECTHOTO CaMOyTpaBIeHUs, MPEAOCTABISIIONIMM MYHHUIUTATIBHYTO
yciyry, daBisercss  AamuHuctpanus. OpraioM  MECTHOTO  CaMOYIpaBJIE€HUS,
HEIOCPEICTBEHHO PAacCMATPUBAIOIIMM 3alpOC HA NPENOCTABICHUE MYHULHIAIBHON
YCIIYTM U SIBJISIOIIAMCS OTBETCTBEHHBIM 3a IOJATOTOBKY pe3yjbTaTa IPENOCTaBICHUS
MYHHIUITAIBHOMN YCIIYTH, ABJSETCSA Y IPaBJICHUE.

B npenocraBieHMM MYHULHINAIBHON YCIYTM Yy4YacTBYET MEKBEIOMCTBEHHAS
KOMHCCHS JUISI OIECHKH JKWJIBIX TIOMEIICHUM >kuimimiHoro ¢onaa Poccuiickoi
denepan, MHOTOKBApTUPHBIX JIOMOB, HAXOASIIUXCS B (peiepalibHO COOCTBEHHOCTH,
MYHUIIUIIAIBHOTO >KUIUIIHOTO (POHJA UM YaCTHOTO KWIMIIHOTO (oHAa ropoaa IleH3sl
(manee — Komuccust), co3nanHasi B COOTBETCTBUM C MOcTaHOBiIeHHEM [IpaButenbcTa
Poccuiickoit ®depeparuu ot 28.01.2006 No 47 «OO6 ytBepxkaeHuu I[lonoxxenus o
NPU3HAHUU MOMEIIEHUS KWJIBIM MTOMEIICHUEM, KHJIOTO MOMELIEHUSI HETPUTOIHBIM IS
MPOKMBAHMS, MHOTOKBApPTUPHOTO JOMa AaBAPUUHBIM M MOJICKALUM CHOCY WM
PEKOHCTPYKIMH, CaZA0BOTO JI0Ma KUJIBIM JIOMOM M JKHJIOTO JJoMa CaJ0BBIM JOMOM» (C
NOCJIEYIOINIMMU U3MEeHeHUsIMU) ( nanee — [lonoxenue).

B coorBerctBuM ¢ myHKTOM 3 cratbu 7 PenepanbHoro 3akona ot 27.06.2010
Ne 210-03 «OO6 opranuzauuu NpeAoCTaBICHHUs] FOCYAAPCTBEHHBIX U MYHULMIATBHBIX
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yenyr»  (manee - ®enepanbhbiii 3akoH Ne 210-D3) 3ampemiaercss TpeboBaTh OT
3asgBUTENSI OCYIIECTBICHUS JACHCTBHIA, B TOM YHCJIE COTJIACOBAHHM, HEOOXOIUMBIX IS
MOJyYeHUs] MYHHIIUNIAIBHOW yCIYyTM W CBA3aHHBIX C OOpalieHneM B HWHBIC
TOCYJapCTBEHHBIC OPTaHbl M OPTaHU3AIUH.

Pe3y.]1]>TaT npeaocraBJdcHUSA MyHHHHHaJIbHOﬁ yYcayru

2.4. Pe3ynbTaToM Mpea0CTaBICHUS MYHHUITUTIATLHOW YCITYTH SIBIISICTCS .

2.4.1. Pemenne O mNpU3HAHUM YACTHOTO JKUJIOTO TIOMEIICHUS TPUTOTHBIM
(HeTpUTOTHBIM) JUTSI TPOXKUBAHMS TPaKIaH, B (pOpMe TIOCTAHOBIECHUS AIMUHUCTPAIIAN
(manee — pemieHNe O IPU3HAHKUH HKHIJIOTO MTOMEIIEHUS PUTOAHBIM (HETIPUTOAHBIM) IS
MIPOKUBAHMUS).

Cpok npeaocTaBjieHls] MyHUIIUNIAJIbHOU YCJIYTH

2.5. CpoK IpeloCTaBICHUS MYHHUIMIIAJBHOW YCIYTM HE MOYET MpEBbIATh 68
KAJICHIAPHBIX JTHEW CO JHS MPECTABICHUS 3aABJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABJIEHUS MYHULIMIIATIBHON YCIIYTH, B Y IPaBJIICHHUE.

B ciydae, ecim Kuioe IOMEILIEHUE IOJIYYWIO IOBPEXKICHUS B PE3YJIbTATe
YPE3BBIYAWMHONW CUTYAllUU, CPOK IMPEIOCTABICHHUS MYHULMNAIBHON YCIYIM HE MOKET
IIpEeBBIIATh 38 KaJleHIAApHBIX JTHEW CO JHS MPEICTABICHUS 3asABJICHUS U JOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABIICHNUS MYHULIUIIAILHOMN YCIYTH, B YIpaBJeHUE.

B cmydae mnpencraBieHus 3asBiIeHUS M JOKyMeHTOB uepe3 MOI[ cpok
IIPEAOCTAaBICHU MYHUIMIIAJIBHON YCIIyI' UCUUCseTca co AHs nepeaaun MOIL] takux
JIOKYMEHTOB B YIIpaBIICHHUE.

Cpok Bblgauu (HampaBi€HMs]) JOKYMEHTOB, SBISIOLIMXCA PE3yJIbTaTOM
IIPENOCTABIICHUS MyHULMIIAIBHOW YCIIYTH, - 3 KaJECHAAPHBIX JHS CO JIHS PErUCTpaluu
pelIeHHus O TMPU3HAHWM JKUJIOTO TIOMEUICHWS MPUTOAHBIM (HEHNPUTOJHBIM) JUIS
IIPOKUBAHUS.

IIpaBoBbIC OCHOBAHUSA AJIS NPEAOCTABJICHUS MYHUIMIIAJIbHOH YCJIYTH

2.6. IlepeueHbr HOPMATUBHBIX TIPABOBBIX AKTOB, PETYIHUPYIOIMIMX MPEIOCTABICHUE
MYHULIMNAIBHON yCIyTH (C yKa3aHHEM MX PEKBU3UTOB U MCTOYHUKOB O(UIIMATBLHOTO
OomyOJUKOBaHUA), pa3MelIaeTcs Ha HWH(MOPMAIIMOHHBIX CTEHIAaX AJIMUHHUCTpAIUH,
VYrpasnenusi, MOLI, Ha opuruanpHoM caifte AnMuHHCTpanuu, Y npasieHus, MOIL], Ha
Enunom noptanie u PernonanpHOM mopTtasne. YpaBieHHe 00eCeUrBaET pa3MeIieHUE U
aKTyajqu3alMi0  TEpeYHsT HOPMATUBHBIX  IMPABOBBIX  AKTOB,  PETYJIHPYIOIINX
MPENIOCTaBIIEHNEe  MYHUIIMMAIBHOW  YCIAyrd, Ha  WHOOPMAIMOHHBIX  CTEHJIAX
AnMuHHCTpaluu W YTpaBieHUs, Ha OQUIMATLHOM caiiTe AJIMHHHCTpAllUd U
Ynpasnenus, Ha EnnHom noprane u PernonansHOM nopTane.

MO®I] obecneunBaeT pa3MeIIeHHE W aKTyaJlu3aluio TEepPedYHs HOPMATHUBHBIX
IIPABOBBIX AKTOB, PETYJHPYIOIINX MPEIOCTABICHNE MYHUUMIIAIIBHOW YCIYTH, Ha
uHpopmamoHHbix cteHaax M®L] u Ha odunmanbaoMm caiite MOLI.

HcuepnbiBaouuii nepeyeHb 10KYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH C
3aKOHOAATEJIbHBIMH WM MHBIMH HOPMATHBHBIMHU NIPABOBBIMHU AKTAMH IS
NPeI0CTABJCHUS MYHUIMIIAJBbHOH YCJIYIH C pa3ie/iecHueM Ha JOKYMEHThI
HHGopMaLHI0, KOTOPbIE 3aBUTE/b J0JKEH NPEeICTABUTH CAMOCTOATEIbHO, U
JOKYMEHTBbI, KOTOpPbIE 3asiBUTEJIb BIIPaBe NMPeJICTABUTh 110 COOCTBEHHOM
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HHUIUATHBE, TAK KAK OHH MO/JIeKAT NMPeCTABIEHHI0 B pAMKaX
MeKBeIOMCTBEHHOT0 NH()OPMALIMOHHOT0 B3aUMO/IeiiCTBHS, CIOCOOBI X
npeacTaBJIeHus

2.7. VicaepnibiBaromuit MIEPEUYCHb JOKYMEHTOB, HEO0OXOIUMBIX JUISL
MPEIOCTABICHNUS] MYHUIUIIAIBHON YCIYyTH, KOTOPBIEC 3aABUTENb JOJDKEH IMPEICTABUTh
CaMOCTOSITENIBHO:

1) 3asBneHre 1o ¢opMe corimacHo TnpuiaoxkeHuto Nel k  Hacrosmemy
Pernamenry;

2) TOKYMEHT, TOATBEP)KIAIONIMIA ITOJTHOMOYHMS IPEJACTABUTEIS  3asBHTEIISA
JEUCTBOBAaTh OT €ro HWMEHM (B ciaydae oOpallleHuss 3a TIpeloCTaBICHUEM
MYHUIIUTIATBHOM YCIYTH MPEICTaBUTEIIS 3asIBUTETIS );

3) KoMUY MPaBOYCTAHABIMBAIOIINX JOKYMECHTOB Ha JKUJIOE MIOMEIIICHHUE, TIPABO Ha
KOTOPOE HE 3apErUCTPUPOBAHO B EAMHOM roCyJapCTBEHHOM PEECTPE HEIBUKUMOCTH;

4) 3aKII0YCHUE — CHCHHMAIM3UPOBAHHOM  OpraHu3alii 1[0  pe3yJibraTam
oOCJeIOBaHMsT  DJIEMEHTOB OTPaXIAOIUX M HECYUIUX KOHCTPYKUUW KHIOTO
MOMEIIEHUST - B Cly4dae, €CJIH MPEIOCTABICHUE TAKOIO 3aKIFOYEHHS SBIISCTCS
HEOOXOJMMBIM [ TPUHATUS PEHICHUS O TNPU3HAHUM SKWIOTO TMOMEIICHUs
COOTBETCTBYIOIIUM (HE COOTBETCTBYIOIIMM) YCTAHOBJICHHBIM TPEOOBAHUSIM;

5) 3agBlieHUsA, THCbMA, JKAJIOOBI HAa  HCYJOBJICTBOPHUTCIBHBIC  YCIOBHUSA
MIPOKUBAHUS - IO YCMOTPEHUIO 3asIBUTEIIA.

B cnydae ecnu s mpenocTaBICHUST MYHUIIMIAIBLHOM YCIYTM HEO00XOoIuma
00paboTKa MEepPCOHANBHBIX AAHHBIX JIMIA, HE SIBISIOMICTOCS 3asSBUTENIEM, U €CIIU B
COOTBETCTBUM C (eJepaibHbIM 3aKOHOM 00pabOoTKa TaKUX MEePCOHATBHBIX JIaHHBIX
MOKET OCYIIECTBIISITHCS C COTJIACHS YKA3aHHOTO JIMIA, IPU OOpaIlleHUH 32 MOJIyYeHUEM
MYHHULUIIAIBHON YCIIYTH 3asBUTEIb JOIOJHUTEIBHO IMPEACTABISAECT JIOKYMEHTBHI,
MIOATBEPKAAIOIINE TIOJIyYEHHE COIJIACHs YKA3aHHOIO JMLA WM €ro 3aKOHHOI'O
IpeacTaBUTeNsl Ha 00pabOTKY MEPCOHANBHBIX JTAHHBIX YKa3aHHOTO JuIa. JJOKyMeHTHI,
MOATBEPKIAIONIME TOJYICHHE COTJacHsi, MOTYT OBITh MPEACTABICHBI B TOM YHUCJE B
dbopme 2JIEKTPOHHOTO JTOKYMEHTa. [[elicTBue HACTOSIIEH 4acTh HE PacipoCTpPaHSIETCs
Ha JIMII, MPU3HAHHBIX O€3BECTHO OTCYTCTBYIOUIMMHM, U HA Pa3bICKUBAEMBIX JIUII, MECTO
HaXO0XXJICHUS KOTOPBIX HE YCTAaHOBJIEHO YIOJHOMOYEHHBIM (¢eepaTbHbIM OpraHOM
WCTIOJIHUTEIbHOU BIACTH.

3asBUTENIb MOXET TMOJIaTh 3asBJICHUE U JOKYMEHTHI, HEOOXOIWMBbIC JIJIsi
MpEeA0CTaBICHUS MYHUIIMTIAILHON YCIIYTH, CICAYIOIMNMU CIIOCOOaMUu:

a) IMYHO Ha OyMa>KHOM HOCHUTEJIE 110 MECTOHAXOKICHUIO Y TIPABIICHHUS,

0)Ha OyMa)XHOM HOCUTENIE TOCPEJACTBOM I[IOYTOBOTO  OTIpaBJICHUS C
YBEIOMJIEHUEM O BPYUYEHUH [0 MECTOHAXOXKICHUIO Y TIPABICHUS;

B) B (hopMe BJIEKTPOHHOTO MOKyMeHTa mocpenctBoM EnuHoro moprana (Wim)
PernonanpHoro moptama, oQUIMATBHOTO caita YmpabieHus (MPU  HATUIUH
TEXHUYECKON BO3MOXKHOCTH) ¥ O(PUIIMAIIBHON AJIEKTPOHHON TOUTHI Y IPABIICHUS;

r) Ha OymaxxHoM Hocurtene uepe3 MOI[ B COOTBETCTBHU C COTJIAIICHUEM O
B3aMMO/ICHCTBUH, 3aKJIIOUCHHBIM MEXY M®IL u AJIMUHHCTpaLue,
MPEIOCTABISAIONIEH MYHULMNAIBHYIO YCIyry, C MOMEHTa BCTYIUIEHUS B CHIY
COTrJIAIIEHHUS O B3aUMOJCHCTBUU.

3asBiieHHe, MojaBaeMoe B (opMe BJIEKTPOHHOIO JOKYMEHTA, MOJMHUCHIBACTCS
3asIBUTEJIEM MPOCTOW 3JEKTPOHHOM MOAIKMCHIO, a MPUJIATa€Mbl€ K HEMY SJIEKTPOHHBIE
JOKYMEHTBl ~ JIOJDKHBI ~ OBITh  TOAMUCAHBI  JOJDKHOCTHBIMM ~ JIMI[AMU  OpPTaHOB
(opranmsanuii), BBIJABIIUX OSTU JOKYMEHTHI, YCUJICHHOW KBaIu(UIIUPOBAHHOM
AJIEKTPOHHON TMOJNMKUCHI0 (eclu 3akoHoAaTeabCcTBOM Poccuiickoit ®enepanuu s
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HOJIMCAHUS TAKMX JOKYMEHTOB HE YCTAaHOBJIEH MHOM BUJI AJIEKTPOHHOM MOJIIUCH).

[Ipy mnpenocTaBleHMHM MYHULMINAIBHOW YCIYTHM 3ampeliaercss TpeboBaTh OT
3asBUTEIS:

1) mpencraBiieHUs] JOKYMEHTOB U MH()OPMAIMK WIIM OCYIICCTBICHUS JIEHCTBHI,
NPEICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
NPaBOBBIMM AaKTaMH, PErYJUPYIOIIUMH OTHOLIEHHUS, BO3HHUKAIOIIME B CBS3U C
IIPEIOCTABIEHUEM MyHUIIMIIATBHOM YCITIYTH;

2) mpecTaBICHUs] IOKYMEHTOB ¥ WH(OPMAIIMH, B TOM YHCJIE TOJITBEPIKIAFOIIIX
BHECEHHE 3asBUTEJIEM ILJIATHI 3@ IPEIOCTABICHUE TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX
yCIIyI, KOTOpbIE HAXOJATCA B PACIOPSHKEHUH OPraHOB, MPEIOCTABISIOIINX
rOCyJlapCTBEHHbIE YCIYTHM, OPIraHOB, MPEJOCTaBISAIOIMX MYHUIUNAIbHBIE YCIYTH,
UHBIX TOCYJIAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYINpaBJIEHUs JIMOO
IOJIBEJOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOTO
CaMOYIpaBJIEHUS] OpraHU3alui, y4acTBYIOUIMX B MPEAOCTaBICHUU IPETyCMOTPEHHBIX
gacTeio 1 crateu 1 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opranuzanuu
IPEIOCTABIICHUS] TOCYJAapPCTBEHHBIX U MYHMIMIIAJIBHBIX YCIYD» [OCYAAPCTBEHHBIX U
MYHUIUMOAIBHBIX YCIYI, B COOTBETCTBUM C HOPMATHBHBIMH IPABOBBIMH aKTaMH
Poccuiickoii @eaepanny, HOPMATUBHBIMU IPAaBOBBIMU aKTaMH CYObEKTOB Poccuiickoi
denepaury, MYHULIMNAIBHBIMUA TPABOBBIMH AKTAMH, 3a MCKIIOUEHHEM JOKYMEHTOB,
BKJIFOUCHHBIX B OIPEICICHHBIM 4YacThio 6 cratbu 7 @DeaepanbHOr0 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuu NPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUIUMOAIBHBIX YCIyD» NEpPeYeHb JOKYMEHTOB. 3asBUTENb BIIPaBE MPEACTaBUTH
yKa3aHHble  JOKYMEHTBI W  HMH(OpManui B  OpraHbl, MPEIOCTaBISIOLINE
rOCYAApCTBEHHBIE YCIYTH, U OPraHbl, PEJOCTABIIIIONINE MYHUIIMIIAIBHBIE YCIYTH, 0
COOCTBEHHOW MHUIMATHBE;

3) ocylIecTBICHHS NIEHCTBUI, B TOM YHCIIE COTJIACOBAHHMA, HEOOXOIUMBIX ISt
NOJTyYEHUS TOCYIapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT U CBA3aHHBIX C OOpallleHHUEM B
VHBIE TOCYAAPCTBEHHBIC OPTraHbl, OPTraHbl MECTHOTO CaMOYIIPABIICHUs, OPraHU3aLUH, 3a
UCKJIIIOYEHHEM TIOJYYEHHUs YCIyr M TOJy4YeHUs JOKYMEHTOB U HH(OpMaIuu,
NPENOCTABISIEMbIX B pE3yJibTaTe NPEIOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
nepeyHu, ykazanHele B yacT 1 ctateu 9 denepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O06 opraHu3anuu NpeaoCTaBICHUS TOCYAAPCTBEHHBIX 1 MYHUIIMIAIIBHBIX YCIYT;

4) npenctaBieHus JAOKYMEHTOB W WH(POpPMANUU, OTCYTCTBHE U (WIIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPU MEPBOHAYAILHOM OTKAa3€ B IpHUEME
JIOKyMEHTOB, HEOOXOIUMBIX [JIsl MPEIOCTaBICHUS MYHUUMINAIBHOW yCayru, Jubo B
IIPENOCTABICHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATHBHBIX TIPABOBBIX AaKTOB, KacaloUIUXCs
IIPENOCTABIEHUSI MYHULIUIIAJIBHON YCIIyTH, MOCJE NEPBOHAYAIBHON MOJAYH 3asBJICHHUS
O MPEIOCTABICHUN MYHULIUIIATBHON YCIYTH;

0) HanMuue omKOOK B 3asBJICHUU O MPEJOCTABICHUN MYHUIIUNAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JI MPENOCTABICHUS MYHMIIMIAJIbLHOW yCIyrH, MO0 B
NPEIOCTABICHUM MYHUIMIAIBHOM YCIYTHM, M HE BKJIIOUYEHHBIX B MPECTaBIICHHbBIN
paHee KOMIUIEKT JJOKYMEHTOB;

B) UCTE€UYEHHE CPOKa JEHCTBUSA JOKYMEHTOB WJIM MU3MEHEHHE MH(OpMAIUU Nociie
NEPBOHAYAJILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIYTH, MO0 B MPEJOCTABICHUH MYHULIUTIAILHON YCIYTH;

) BBISIBJIGHUE  JIOKYMEHTQJIBHO  TOJATBEPKJIEHHOro  (akra  (NMPU3HAKOB)
OLIMOOYHOTO WJIM TMPOTHUBOIPABHOIO JAeWCTBUA (Oe31eHCTBUS) OHKHOCTHOTO JIMLA
VYrpaBneHuss NPeAOCTaBISIOIIET0 MYHHIMIAIBHYIO YCIYry, INpU IEPBOHAYAIBHOM
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OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsi NPEJOCTABICHUS MYHULIUIAIBHOU
yCIIyTd, 100 B MPEJOCTAaBIEHUN MyHULMIIAIILHON yCIyTd, O 4YeM B MHCbMEHHOM BHJIE
3a NOJIMUCHIO JOHKHOCTHOTO JIMIA YIIPaBJIEHUs IPEIOCTABIISAIONIEr0 MyHUIIUIIATbHYO
yCIyry, MpU TMEepBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX Jis
NPEIOCTABICHUS! MYHHUIIUIAIBHON yCIIyTH, YBEIOMIISIETCS 3asBUTENb, a TaKxkKe
MPUHOCSTCS] U3BUHEHUS 32 JJOCTaBJICHHbIE HEY100CTBA.

5) mpenocTaBieHus Ha OyMa)KHOM HOCHUTENIE JOKYMEHTOB W HH(OpMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2
yactu 1 ctareu 16 denepansHoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu
MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT», 32 HUCKIIOYCHHEM
CJIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO UX U3BATHUE SBIISAETCS
HEOOXOJUMBIM YCIIOBUEM IIPEJOCTABICHUS TOCYJApPCTBEHHONM WJIM MYHHUIMIIAJIBHOU
YCIIyTH, U UHBIX CIy4aeB, yCTAHOBJIEHHBIX (eepanibHbBIMU 3aKOHAMM.

2.8. [lepeueHp [TOKyMEHTOB, KOTOpbIE 3asBUTEIb BIIPAaBE IPEACTABUTH 110
COOCTBEHHOW MHUIIMATHUBE:

1) cBenenust u3 EquHOro rocy1apcTBEHHOTO peecTpa HEIBUKUMOCTH;

2) TEXHUYECKUN MACTIOPT KUJIOTO TOMEIIEHUS;

3) 3akirodeHHs (aKThl) COOTBETCTBYIOUIMX OPraHOB rOCYJAapCTBEHHOTO Ha/A30pa
(KOHTpOJISI) B cCllydae, €CJIM TMPEACTaBICHHE YKa3aHHBIX JOKYMEHTOB MPHU3HAHO
HEOOXOAUMBIM JUJII TPUHATHS PpEHICHUS O TMPHU3HAHUHM OKWJIOTO TOMEIICHUS
COOTBETCTBYIOIIUM (HE COOTBETCTBYIOIIMM) YCTAHOBJICHHBIM TPEOOBAHUSIM.

2.9.B cayuae HempeaCTaBICHHWs] 3asBUTEIIEM JOKYMEHTOB (CBEIICHHUNA),
yKa3aHHBIX B TOANyHKTax 1-3 myHkTa 2.8 Hactosmiero Permamenta, YmpaBieHue
3arpalivBaeT yKa3aHHbIE JOKYMEHTbI (CBEACHMS), HAXOJAIIMECS B PACHOPSIKEHUH Y
rOCyJIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYIPAaBJIEHUS, OJBEJOMCTBEHHBIX
UM OpraHM3allyil, B paMKaxX MeXBEIOMCTBEHHOI0 MH(POPMALIMOHHOTO B3aUMOJECHCTBUS,
OCYILECTBIISIOLIETOCS. B COOTBETCTBUU C TpeOoBaHUsAMU DenepalbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opranuzalud MPEJOCTABICHHUS TOCYJAApPCTBEHHBIX U
MYHULIUIAIBHBIX YCIIYT».

Henpencrasienne 3asBUTENEeM IOKYMEHTOB, YKa3aHHBIX B MOAMYHKTax 1-3
nyHkTa 2.8 Hacrosmero PerinamenTta He sSIBISETCS OCHOBAHUEM JIJIsl OTKa3a 3asiBUTEIIO B
NPEIOCTaBICHUU MYHHUITUTIATBHON YCITYTH.

HcuepnbiBaouuii nepeyeHb 0CHOBAHUI /151 0TKAa3a B IpHeMe IOKYMEHTOB,
HEO0XOAMMBIX /ISl PeI0CTABJICHUA MYHUIUNIAJIBHON YCJIYTH

2.10. OcHoBaHMeM Il OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABIICHUS MYHUIIUIIATBLHON YCIyTH, SBJISETCS OTCYTCTBUE TMOIMUCH 3asiBUTEIIS
Ha 3asBJICHUM, NPEACTABICHUE TOKYMEHTOB, KOTOpPbIE€ HE MOJJAIOTCS MPOYTECHHIO,
HECOOJI0/ICHNE YCTaHOBJICHHBIX cTaThell 11 denepanbHoro 3akona ot 06.04.2011
Ne 63-®3 «O06 »>7eKTPOHHON MOAMMCH» YCIOBHM MPU3HAHUS JAEUCTBUTEIHLHOCTH
AJIEKTPOHHOM MOANUCU 3asABUTENSL MO pe3yJbTaTaM €€ MPOBEPKU B Ciyyae MOJayuu
3asBJIEHUE O TPEAOCTABJICHUM MYHUIMIAIBHON YCIYTM B BHUJIE DJIECKTPOHHOIO
JIOKyMEHTA.

I/IcqepnblBaloumﬁ MEPEeIYCHb OCHOBaHUM AJIA IIPHOCTAHOBJICHUS NMTPEI0CTABJICHUA
MyHHIIHHﬂJII;HOﬁ YCIYIad 0JId OTKa3a B IIpeaoCTaBJICHUN MyHI/lIII/ll'[a.JIbHOi/i YCIOYru

2.11. OcHoBaHWeM Il OTKa3a B MPEJOCTABICHUM MYHUIUTNAIBLHOW YCIyTH
ABJISICTCSl HENPEACTABICHUE 3asBUTENIEM JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM
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2.7 Hacrosimiero PernameHTa M HEBO3MOXKHOCTh WX HCTpPEOOBAHMSI Ha OCHOBaHUU
MEXKBEJOMCTBEHHBIX  3aIllpOCOB c UCIIOJIb30BAHUEM eAUHOU CUCTEMBI
MEKBEJOMCTBEHHOI'0O JIEKTPOHHOI'0 B3aUMOICHCTBUA.

2.12. OcHOBaHUA [UIsl TPUOCTAHOBJICHUSI TPEJOCTABICHUS MYHULUIAIBLHON
YCIIyTH OTCYTCTBYIOT.

Hepequb YCayr, KOTOPbIC ABJAIOTCHA HQOﬁXO}II/IMLIMI/I H 00s13aTeJIbHBIMH AJIA
npeaocraBJdcCHUsA MyHHHHHaJILHOﬁ ycayru

2.13. Ycnyru, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU M OO0SI3aTENbHBIMHU IS
NpEeOCTaBICHUS] MyHHUIIUIIATBHON YCIYyTH HE IPEIYCMOTPEHBI.

Pa3mep niatbl, B3UMaeMoOil ¢ 3asiBUTEJISI IPU MPEI0CTABICHUN
MYHHMIIUNIAJIbHOMN YCJIYTH, M CIIOCOOBI €¢ B3UMAHUS B CJIy4asiX, MPeyCMOTPEHHbIX
(denepanbHbIMU 3aKOHAMY, IPUHUMAEMbIMHA B COOTBETCTBMU C HUMHU HHBIMHU
HOPMATHMBHBIMH NPaBOBbIMHU akTaMu Poccuiickoit @exepauuu, HOPpMATUBHBIMH
NMPaBOBbIMH aKTaMHu Cy0ObeKTOB Poccuiickoii @egepanuu, MyHMIIUNAIbHBIMUI
NMPAaBOBbIMH AKTAMH

2.14. MyunuunanbHas yciyra IpeaocTaBIsieTcs: OecIiaTHO.

MakcuMaJIbHBINA CPOK OKUIAHUS B OYepeIH NMPH Mmoaa4ye 3ampoca o
NMPeA0CTABJICHNY MYHUIIUNIAJIBbHOMN YCJIYIY M NPH MOJYYEHUH Pe3yJabTaTa
NPeA0CTABJICHUS MYHULMIIAJIBLHOU YCIYITH

2.15. Bpemst oxuanus B ouepea He TOJDKHO MPEBBIIATS:

- IIpHU TI0/1a4e 3asBJICHUS U (UJTU) TIOKYMEHTOB - 15 MUHYT;

- IPU TIOJIYYEHUU pE3yJibTaTa MPEIOCTaBICHUS MYHUIMIAIBLHOW ycmyru - 15
MUHYT.

Cpoxk perucTpanuu 3asiBJEHHUS O NPEAOCTABJICHUHA MYHHIUNIAJIBHON YCIyIH

2.16. Peructparuss  3asBJICHUS O TMPEAOCTABICHUA MYHHIIMITAIIGHON YCIIyTH
OCYILECTBIISIETCSA B JICHb MOCTYIUICHUS B YTpaBjeHUe. 3asBJIICHUE O MPEAOCTaBICHUU
MYHULUNAIBHON ~ yCIYTM  PETUCTPUPYETCS B YCTAaHOBJIEHHOW  CHCTEME
JIOKyMEHTOO0O0pOTa C MPUCBOECHUEM 3asIBIICHUIO BXOJIAIIETO HOMEpPA U YKa3aHUEM JaThl
€ro MOJy4YCHHUS.

Peructpauusi 3asBjI€HUS O MNPEOOCTAaBICHUM MYHUIUINAIBHOW  YCIYTH,
HarpaBjeHHOr0 B (opMe DJIEKTPOHHOIO JOKYMEHTa C HCIOJb30BaHMEeM EnuHoro
noptana u (uwnu) PerwmoHanmpHOTO TOpTana, OQUIIMATBLHOTO caiWTa AIMUHHUCTpAIUH,
VYrpapienus: (Opy HATUYUM TEXHUYECKON BO3MOKHOCTH) OCYIIECTBIISIETCS B TEUCHHE
OJTHOTO Pab0Yero JHs ¢ MOMEHTA MOTyYCHUSI.

TpeOoBaHus K MOMELIEHUSIM, B KOTOPBIX NPEIOCTABJISAECTCA MYHUIMIIAJIbLHAS
yCJIyra, K 3aj1y 0:KMJIaHHUsl, MeCTaM JIJISl 3aI0JTHEHHUS 3alPOCOB O MPeI0CTABJICHUMN
MYHHUIUNAIbHON YCJIYTd, MTHPOPMAIMOHHBIM CTEHIaM ¢ 00pa3uaMM ux
3aI0JITHEHHS M TIepeYHeM JJOKYMEHTOB, HE00X0AUMBIX ISl PeI0CTABJICHUSA
KAKI0il MYHHIIMIIAJIbHOM YCJIYTH, B TOM YHCJIE K 00eCne4YeHnI0 JOCTYITHOCTH AJIst
HHBAJIMI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUU C 3AKOHOAATEJIbCTBOM
Poccuiickoii @exepauyu 0 COMUAIBLHOMN 3a1IIUTE HHBAJIU/I0B



2.17.3naHusi, B KOTOPOM paclojararorcss momeiieHus YmnpasieHus, MOIL]
JIOJDKHBI OBITh PACIOJIOKEHBI C YYETOM TPAHCIOPTHOM M MEIMIEXOJAHOW JOCTYIMHOCTH
JUIS 3aABUTEIICH.

Ha Teppuropun, npuneraroieid k Ynpasienuto, M®L[ obopyaytorcs Mecta s
NapKOBKH aBTOTPAHCIOPTHBIX CPECTB.

Bxoxg B 3manume oOopymoBaH uWH(OpPMAIMOHHONW TaOIWYKON (BBIBECKOM),
coAepKallen MoJIHO€ HauMeHoBaHue Y npasienus, MOII.

2.18. B mnomemenusix Ympasnenusa, MO®ILl pasmemensl uHGOpMaLMOHHBIE
CTEHJIbI, HA KOTOPBIX pa3MellaeTcs HHpOpMaIus, MNpeayCMOTpeHHas MyHKToM 1.3.
Hacrosuero Pernamenra.

2.19. Tlpuem 3asBUTENEH OCYIIECTBISCTCS B CIIELHMAIBHO BBIIECICHHBIX IS 3TOU
1es nomenienusax Ynpasienus, MOLI,

Kabuner oOopynyercss uHGOPMAIMOHHBIMU TaOMUUKkamMu (BBIBECKaAMH) C
yKa3aHUueM:

- HOMepa KaOuHeTa;

- (hpaMuIMK ¥ MHULKAATIOB CHEUANIKNCTA, OCYLIECTBISIOIIETO MPUEM.

Mecra ayg npueMa 3asiBUTENEH CHAOXaroTcs CTYJIOM, NUcYed OyMmaroil u
KaHUEISAPCKUMU TPUHAJIEKHOCTIMU.

2.20. [Tomemiennst  JOJDKHBI ~ COOTBETCTBOBATH  TPEOOBAHUSIM  IMOXKAPHOM,
CaHUTAPHO-3IHUIEMHUOJIOTMYECKON 0e30MacHOCTH U ObITh 00OpPYAOBaHBI CPEICTBAMHU
NOKAPOTYIIEHUS M OIOBEUIEHUS O BO3HUKHOBEHUM YPE3BBIYAHOW CHUTyalluH,
CUCTEMON KOHAMIIMOHUPOBAHUS BO31yXa, MHBIMU CpPEJICTBaMH, OOECHEUYHUBAIOIINMU
0e301acHOCTh U KOM(pOPTHOE MTPeObIBAHUE 3asIBUTEIICH.

2.21. OnHUM CHEUMaIUCTOM OJHOBPEMEHHO BEIETCS IPUEM TOJBKO OJHOTO
3asIBUTENS.

2.22. Mecto oOXugaHusi OOOpPYAYeTCSl COOTBETCTBYIOIIMMHU KOM(OPTHBIMU
YCIIOBUSIMU TSI 3asIBUTEJIEH U ONTHUMAJIBHBIMU YCIOBUSIMU PaOOTHI CIIEUATIUCTA, B TOM
yucie 00ecneyrBaeTcs BO3MOKHOCTh peau3aliy MpaB MHBAINMIOB HA IPEIOCTaBICHUE
M0 UX 3asIBJICHUI0 MyHUIIMTIATBHOM YCIyTH.

Bxoa u BBIXOA W3 NMOMEIIEHHS JUIsl MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTd
00OpyyIOTCSl TaHAycaMH, paclIMPEHHBIMU MPOXOJaMH, MO3BOJIIOIIUMUA 00ECIEUUTh
OecrpensaTCTBEHHBIM JOCTYN WHBAJIWIOB, BKJIIOYAas WHBAIUIOB, WCIIOIb3YIOIIUX
Kpeca-KOJICKH.

B nomMemnienusax sl mpeIoCTaBICHUs] MyHUIIMTIIAIBbHON YCIYTH HAa BUTHOM MECTE
pacnoJiaratoTcs CXeMbl Pa3MELIEHUs] CPEACTB IOXKAPOTYIICHHUsS M IyTeW 3BaKyaluu
ITOCETUTENIEH U CIEUUAIUCTOB Y ipaBiieHuss, MOLI.

Cnenumanuctel Ynpasinenusi, M®ILl, mnpegocTaBisiiolMe YCIYrd, OKa3bIBAIOT
NOMOIIlb MHBAJIHMJaM B MPEOJIOJICHMH OapbepoB, MEHIAIOUIMX MOJYYEHHI0 UMHU YCIYyT
HapaBHE C IPYTUMHU JTULAMHU.

2.23. B cooTBeTcTBUM ¢ 3akoHOAaTeNbCTBOM Poccuiickoit denepannu o
COLIMAJIBHOM 3alllUTe WHBAJIUAOB B ILIEJIIX OpPraHU3aluu OECHpernsiTCTBEHHOIO JIOCTYIa
WHBAMIOB (BKJIIOYAs WHBAIUAOB, MCHOJB3YIOIMIMX KpPECla-KOMACKM U co0ak-
MPOBOJHUKOB) K MECTy MPEIOCTaBICHUS MYHHUIUMNAIBHOW YCIYTH UM JOJIKHBI
o0ecreunBaThCs:

- YCIIOBUS sl OECIPENsTCTBEHHOTO JOCTYIa K 00BEKTY (3/1aHUIO0, TOMEIICHHUIO),
B KOTOPOM  TPEAOCTABISETCA  MYHHUIMNAIbHAs  yciayra, a Takxke s
Oecrpens TCTBEHHOTO MOJIb30BaHUsI TPAHCIIOPTOM, CPEICTBAMU CBSI3H U MH(OpMALIUK;

- BO3MOYKHOCTb CaAMOCTOSITEJIbHOIO MEPEABUKEHUSA IO TEPPUTOPHUH, HA KOTOPOH



pacnoyioxkeHbl OOBEKTHbl (34aHMs, TMOMENIEHHUs), B KOTOPBIX MPEIOCTaBISAETCS
MyHHUIMNIATbHAS yCIIyTra, a Tak’Ke BXOJa B TaKue 0OBEKTHI M BbIXOJA U3 HUX, MOCAJKHU B
TPAHCIIOPTHOE CPEACTBO M BBICAAKUA U3 HEro, B TOM YHUCIIE C MCIOJIb30BaHUEM Kpecia-
KOJISICKH;

- COMMPOBOXKJICHUE WHBAIUIOB, HMMEIONINX CTOWKHE PACCTPONCTBAa (PYHKITUU
3pEHUS U CAMOCTOSATEIBHOIO NEPEABUKEHUS;

- HaJJIeKalee pa3MelieHne OoOOpyJoBaHUST W HOCUTeNeH uH(opmaIuy,
HEOOXOMMBIX I 00eCTIeYeHHS OCCTIPETATCTBEHHOTO JOCTyTa MHBATUIOB K 00beKTaM
(3maHusIM, TIOMEUIEHUSAM), B KOTOPBIX MPEAOCTABISCTCS MYyHUIMIIAIbHAS ycliyra C
YYETOM OTPAaHUYCHUH UX KU3HEIEITEIbHOCTH;

- TyOnupoBaHue HEOOXOAMMOW Il WHBAJIUJIOB 3BYKOBOM U  3pUTEITHHOU
uHpopMaruu, a TaKXKe HaINHUCeH, 3HAKOB M HMHOM TEKCTOBOM U Tpaduieckon
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU pelbe(HO-ToueYHbIM pudTOoM bpaiins;

- IOMYCK CYpAOIEPEBOUHMKA U TU(IOCYPIONIEPEBOIUNKA;

- TOMYCK COOAKHU-TIPOBOJIHUKA Ha OOBEKTHI (3/1aHMsI, MOMEIICHUs), B KOTOPBIX
MPEAOCTABISAETCS MYHHUIIUIIATbHAS YCIYTa;

- OKa3aHWe WHBaJUJaM TIOMOIIM B TIPEOJOJECHUU OaphepoB, MEMIAOIINX
MOJYYEHUIO UMH MYHULIMTIAIBHOW YCIIYTH HAPABHE C IPYTUMH JIMIIAMH.

Ha tepputopumn, mpuneraromeid K MeCTOPACTONOXKEHUIO YrpasieHus, MOIL]
000opyIyr0TCsl OecIIaTHBIE MeCTa /IS MAPKOBKU TPAHCIIOPTHBIX CPEJCTB C BBIJCICHUEM
He MeHee 10 mporeHTOB MeCT (HO HE MEHEee OJIHOTO MECTa) JJIsi OeCIIaTHOW MapKOBKU
TPAHCIOPTHBIX CPENCTB, ynpasisgembix HHBaMAamu [, Il rpymm, m TpaHCHOpPTHBIX
CPE/ACTB, MEPEBO3SIINX TAKUX WHBAIMAOB U (WiIM) JneTer-uHBaIujaoB. Ha rpaxnan u3
yucina uHBaMAOB III rpymmbel pacnpocTpaHsrOTCS JaHHbBIE HOPMBI B ITOPSIKE,
ycra"HoBieHHOM [IpaBurensctBoM Poccuiickon denepanuu.

Ha yka3aHHBIX TpaHCHOPTHBIX CpEACTBAaX JIODKEH OBbITh  yCTaHOBIICH
OT03HaBaTeNbHBIN 3HaK «HBamu U nHPOpMalus 00 ITUX TPAHCIOPTHBIX CPEACTBAX
JT0JKHA OBITH BHECEHA B (peiepaibHBIN peecTp HHBAIHIOB.

B cimydae HEBO3MOXKHOCTH TIOJTHOCTBIO TIPUCIIOCOOMTH OOBEKT € YyYETOM
NMOTPEOHOCTH UHBAIKA EMY JOJKEH ObITh 00ecTiedeH AJOCTYI K MECTY MPEA0CTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

IHoka3areyu JOCTYIIHOCTH M KAa4eCTBA MyYHHMIMIIAJIbHON YCIyIH

2.24. [lokazaTensiMi  JIOCTYITHOCTH TPEJOCTABICHUS MYHHUIMIAIBHOW YCIYTH
SBJIFOTCSI:

- IPEJOCTABIICHUE BO3MOYKHOCTH IIOJyYEHHMS] MYHHUIMIAIBHOM YCIyTH B
AJIEKTPOHHOU (opMme;

- TPAHCIIOPTHAsl WM Memas JOCTYIHOCTh K MECTaM MNpeJOCTaBICHUS
MYHULIUNIAIBHOW YCIIYTH;

- pa3MellieHie MHGOpPMAlMU O TOPAJIKE TMPEJOCTABICHUS MYHULHUIIAIBHOM
yCIIyI'd Ha OQUIMaIbHOM caiTe AIMHHHCTpalUUH, YTpaBieHUs B UH(GOPMAIMOHHO-
TeJIeKOMMYHUKAaIMOHHON cetn «WHTepHer», Ha EnuHoMm mnopraie u (Win)
PerunonansHom noprarie;

- coOJIroIeHue TpeOOBaHUM HACTOSIIIETO Pernamenra 0 HOpsIIKE
UH(OPMUPOBAHMS 00 OKa3aHMH MYHULIUIIAJIBHON YCIYTH;

- BO3MOKHOCTb IIPEIOCTABICHUSI MYHUIIMIAIBHOW YCIIYTH BO B3aUMOJICUCTBUU C
M®OII.

2.25. IlokazaTenaMu  KayecTBa MPEAOCTaBICHUS MYHHUIMIIAIBHOM  yCIyTU



SIBJISIFOTCSI:

- COOJTII0IGHUE CPOKOB MPEAOCTABICHUSI MyHHIIUTIAIBHOMN YCITYTH;

- COOJIIOZICHUE YCTAaHOBJIIEHHOTO BPEMEHHM OXHIAHHMS B OUYEpeqd NpHU I0Jayue
3asIBJICHHS U TIPU TTOJyYESHUH Pe3yIbTaTa MPEA0CTABICHUS MYHHUIIUIATBHON YCITYTH;

- COOTHOIIICHHWE  KOJMYECTBA PACCMOTPEHHBIX B CpPOK 3asBJICHUN Ha
NPEJOCTABICHUE MYHUIMNAIGHOW YCIyTH K OOIIeMy KOJIMYECTBY 3asiBIICHHM,
MOCTYTUBIIKX B CBSI3U C MIPEIOCTABICHUEM MYHHIIUITATLHON YCIIyTH;

- COOTHOIICHHE KOJMYECTBA 0OOCHOBAHHBIX )KaJl00 TpakIaH M OpraHU3aIMi 110
BOMPOCAM KauecTBA W JIOCTYMHOCTH TMPEIOCTABICHHUS MYHUIIUNAIBLHOW YCIYTH K
00IIeMy KOJTHUYECTBY Kajnoo0.

HNHubie TpeOOBaHNS, B TOM YHCJE YYUTHIBAKOIINE 0COOCHHOCTH NPEI0CTABJICHUS
MYHMIUNAJIbHOHI yciayru B M®II n oco6eHHOCTH NPeaoCcTaABJIEHHS
MYHULMNAJIBbHOM YCJIYTH B JJIEKTPOHHOU (popme

2.26. [lns moiydeHUsT MYHMIMNAIBHOW YCIYTU 3asiBUTENIO MPEIOCTaBISETCS
BO3MOYKHOCTh MPEJICTaBUTH 3asiBieHHe B MO®I[ B COOTBETCTBMH C COIJIAIEHUEM O
B3aUMOJCUCTBUHU, 3aKIOUYCHHbIM Mexay MOIL[ m AagMuHuctpanued, ¢ MOMEHTa
BCTYIUICHUS B CHITY COTJIAILIEHUS] O B3aUMO/ICVICTBUM.

2.27.B M®II ocymecTBiAOTCS MpUEM U BblJada JTOKYMEHTOB TOJBKO TIpU
JUYHOM OOpaIlleHUH 3asIBUTEIIS.

2.28. Cnemmmammmer MLl npuHMMaeT OT 3asgBUTENS 3asBICHWE W (W)
JIOKYMEHTBI, YKa3aHHbIC B MIYHKTE 2./ HAacTOAIIEero PernamenTta, u perucTpupyer ux.

[Ipu mpueMe y 3asBUTENS 3a4BICHUSA U (WIH) JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.7 Hacrosmero Permamenta, cnenuamict M®II;

- IPOBEPSICT IPABUIBHOCTb 3alOJIHEHUS 3asBJICHUST B COOTBETCTBUHU C
TpeOOBAHUSIMU, YCTAHOBICHHBIMH 3aKOHOIATEIIbCTBOM;

- BBIIAET pPACIHCKY O TPUHITUU 3asBICHUS C OINHUCHIO MPEACTABICHHBIX
JOKYMEHTOB M yKa3aHUEM CpOKa TMOJIyYECHHUS pe3yibTara NpeaOoCTaBICHUS
MYHHIUITATBHON YCIYTH.

CpoK BBINIOJIHEHUSI TAHHOTO aIMUHUCTPATUBHOTO IecTBUs He Oosee 30 MUHYT.

2.29. Ilepenauy u HOCTaBKY 3asBICHUS M (WIM) JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.7/ Hactosimiero Permamenta, m3 MO®I[ B VYmnpaBneHue ocCylIecTBIsSET
cnenpasict M®IL - xypeep. OH mepemaer MOKYMEHTBHI COTPYIHHUKY YTIpaBJICHUS,
OTBETCTBEHHOMY 3a NPUEM M PETUCTPALUI JOKYMEHTOB MO NPEAOCTABICHUIO
MYHHUITUTIATLHOM YCIYTH, B TeueHue 1 pabodero JHsS ¢ MOMEHTA MPUHATHS 3asiBICHUS U
(WJIM) TOKYMEHTOB, YKa3aHHBIX B MTyHKTE 2.7 HACTOsIIEro Pernamenta, ot 3asBUTETIS.

Ilepenaua noxymentoB u3 M®DIL[ B VYmpaieHue OCyLIECTBISETCS KypbepOM
M®I] nuyHO MO NOANMUCH C COIPOBOJIUTENIBHBIM IMMCBbMOM U C ONMCHIO JTOKYMEHTOB.
[Tociie mpoBEPKH KOMIUIEKTHOCTH IPEJICTABICHHBIX JOKYMEHTOB BTOPOM 3K3EMIUISP
COIIPOBOJAUTEIIBHOTO NHCbMa COTPYJHUK YTIIPABJICHHUS, OTBETCTBEHHBIA 3a IMPUEM H
PETUCTPALIMIO JTOKYMEHTOB, BO3BpamaeT Kypbepy MOPL[ ¢ OTMETKONM O NOJIy4YEeHUU
YKa3aHHBIX JIOKYMEHTOB IO ONHCH C YyKa3aHWEM JaThl, MOJAMHUCH, PaCHIU(PPOBKU
MTOJITHCH.

CoTtpynHuk YnpaBlieHUs OTBETCTBEHHBIN 3a IPUEM U PETUCTPAIMIO JOKYMEHTOB,
PETUCTPUPYET 3ASBJIICHUE B YCTAHOBJICHHOM IIOPSIJIKE B JIEHb IMEpPEIadyd KypbepoM
JOKyMeHTOB 3assurens u3 MOLL B Ynpasnenue.

2.30. PesynpTaT mnpenocTaBi€HHs] MYHUUMIAIBHON  YCIYrd  HalpaBisieTcs
3asiBUTENIO (MIPEACTABUTENIO 3asiBUTENSI) OJIHUM M3 CIOCOOOB, YKa3aHHBIX UM B
3as1BJICHUMU.



IIpn HayMuMM B 3asBJICHUM YKAa3aHHsS O BbIJA4YE pPE3yJbTaTa IIPEIOCTABICHUS
MYHULMIAIBHOW yciyru 4epe3 MODI[ mo wmecTy mnpeacTtaBlieHUs 3asBICHUS
VYnpasieHnue obecnieunBaer nepefady aokymeHta B MOLl nis BelgauM 3asiBUTENO B
npenesax Cpoka MPEeAOCTaBICHUS MYHHUIMNAIbHOW YCIYTd, HPeIyCMOTPEHHOIO
IIyHKTOM 2.5 HacTosero Pernmamenra.

2.31. Ilocne momyuyeHuss u3 YmpaBieHus WHOOpPMALUKA O TPUHATHU PEIICHUS
cnerquanict M®IL] B TeueHne oJHOro paboyero AHs, CAEAYIOLIETO 3a JHEM MOJyYEHUs
uHbOpMaInK, MOTyYaeT B YIIPABICHUU Pe3ylIbTaT OKa3aHUs MyHUIIUIAIBHON YCIyTH.
O mnomydyeHUM pe3ysibTaTa OKa3aHWd MYHULMNAIBHOM yciyrn KypbepoM MOIL]
JIeJIaeTCsl COOTBETCTBYIOIIAsl OTMETKA B CUCTEME JIOKYMEHTO000pOTAa.

2.32. Ilpu Bblgaue 3asBUTEII0 peE3yJibTaTa IPEIOCTaBICHUS MYHULUIAIbHON
yeayru cnenranuct M®I npoBepsieT JOKYMEHT, yIOCTOBEPSIOLINI JIUUYHOCTb, U (UJIN)
JIOBEPEHHOCTH (B Cllydae Mojauu 3asBICHUS NPEIACTABUTENIEM 3asiBUTEINSA). 3asiBUTEIIIO
BBIJACTCS PE3YyJbTaT IPENOCTABICHUS MYHUUMIAIBHOW YCIYrM NIOX IOANMUCH C
YKa3aHUEM AaThl €ro MOJIyYCHHUS.

2.33. B cnyuyae HesBku 3asButens B M®I[ B Teuenue 30 gHeld ¢ MoMeHTa
OKOHYAaHUs CpPOKa IOJYyYECHMUS pPe3ysbTaTa IMPEAOCTABIECHUS MYHHIIUIIAJIBHOM YCIYT'H
M®I[ xypsepomM OTHpaBiIs€T JTOKYMEHTBI B YIIPaBJICHUE II0J NOANUCH C
CONMPOBOJAUTEIIHBIM TUCHMOM.

2.34. 3asBnenue B ¢opMe DIIEKTPOHHOTO JOKYMEHTa TMPEACTaBISETCS B
VYmpaBiieHHe B COOTBETCTBUM C 3aKoHoAAaTenbCTBOM Poccmiickonn denepaunu 1Mo
BBIOOPY 3asIBUTEJIS:

1) myrem 3amonHeHus: HOPMBI 3asBICHUS, Pa3MEIICHHON HA OQHIIMATBHOM CaiiTe
AnmuHUCTpanuy, YnpasieHus (IpU HAJIWYUM TEXHUYECKOM BO3MOXKHOCTH), B TOM
quclie MOCPEACTBOM OTIPaBKU dYepe3 JIMYHbIA KaOuHeT EamHoro mopramna u (Wiam)
PernonasibHOrO noprana;

2) myTeM HampaBJICHHUs JJICKTPOHHOTO JIOKyMEHTa B  YTpaBieHHE Ha
o(pULMATIEHYIO 3JIEKTPOHHYIO MOYTY Y IpaBJICHUS.

2.35. [Ipu mpemocTaBieHUH MYHHUIMIIATIBLHON YCIyTd B DJIEKTPOHHON (opme
nocpenctsoM Epunoro moprana u (unv) PernonansHOro mnoprana, o(UIMAIBHOTO
cailta VYmnpapieHus (OpU HaIMYUM TEXHUYECKOHM BO3MOXXHOCTH)  3asBUTEIIO
oOecreynBaeTcs:

a) Mojy4yeHue nH(OpMauu O MOPSAKE U CPOKAX MPEAOCTABICHUS YCIIYTH;

0) popmupoBaHUE 3asIBJICHUS O MIPEAOCTABICHUNA MYHUIIUTIATLHON YCIIYTH;

B) IPUEM U PETUCTpPALMS 3asBJICHUS M WHBIX JTOKYMEHTOB, HEOOXOIUMBIX MJIs
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

I') IOJYYEHUE Pe3yJIbTaTa MPEeA0CTaBICHNS MyHULUIIAIbHON YCIYTH;

1) IOJyYEHUE CBEICHUM O XOJ€ BBINOJHEHHS 3asBICHUS O MPEAOCTaBICHUN
MYHHULUIIATBHOW YCIIYTH;

€) OCYILECTBJIICHHE OLEHKH KaueCTBa NPEIOCTaBICHUS MyHULIMIIAIIBHON YCIIyTH;

K) nocyneOHoe  (BHecyneOHoe) oOKajloBaHWE  pelmieHuH ¢ JIeWCTBHM
(Oe3neiicTBuUs) YpaBiieHuUs, JOJKHOCTHOTO JIMLA YTIpaBiaeHUs 100 MyHUIIMIIAILHOTO
CITY KaIEro.

2.36. Tlpy mpenoCTaBiIEHUM MYHHIUITATLHON YCIYIH B OJIEKTPOHHON (opme
MOCPEJICTBOM AJIEKTPOHHOM MOYTHI 3asBUTEIIO0 00ECIeUnBaETCS:

a) Mmojy4yeHue nHopMaIuu O MOPSAKE U CPOKAX MPEAOCTABICHUS YCIIYTH;

0) mojaya 3asBJICHUS MU JOKYMEHTOB, HEOOXOIMMBIX I MpPerOoCTaBICHUS
MYHULUIIATBHOU YCIIYTH;

B) NIOJIyYEHHUE PE3yJIbTaTa NPeIOCTABICHUS MyHUIIUIATBHONW YCIIyTH.



2.37. dopMupoBaHHe 3asBJICHUS B JJICKTPOHHOM (OpME OCYIIECTBIACTCS
MOCPEJICTBOM 3aIMOJTHEHUS] UHTEPAKTUBHON (QopMbl 3asiBiieHus Ha EguHom mopTtanie u
(wi) PervoHasibHOM mopTajne, OQPUIMATBHOM caiTe YmpaBiaeHus (MpU HAIUYUU
TEXHUYECKON BO3MOKHOCTH) 6€3 HEOOXOAUMOCTH AOTOJHUTENBHOMN MMOAAYU 3asBICHUS
B KaKoi-1m00 uHOU hopme.

2.38. O0pa3iibl 3aMmoMHEHUS AJIEKTPOHHON (HOPMBI 3asBICHUS Pa3MEIIAr0TCsS Ha
Enunom moprane wu (wim) PerwoHamsHOM —mopTanie, OQUIIMATILHOM  CalTe
AnMuHHcTpauuu, YnopaiaeHUs (OpU HAIMYUM TEXHUYECKOM BO3MOXKHOCTH) C
BO3MOYKHOCTBIO OECIUIATHOTO KOIIMPOBAHUS.

[locne 3amonHEHUs 3asBUTENIEM KAXKIOTO M3 TMOJEH BIEKTPOHHOU (HOPMBI
3asiBJICHUS] aBTOMATUYECKU OCYIIECTBIISIETCS €ro (hopMaTHO-JIOTHYECKast MPOBEpKa.

[Ipu BBIABIEHUM HEKOPPEKTHO 3aMOJIHEHHOTO TIOJIA JJIEKTPOHHON (Hopmbl
3asiBJICHUS 3asIBUTENb YBEIOMJIISIETCS O XapaKTepe BBIABICHHOW OMIMOKHU U MOPSAJKE €€
YCTpPAHEHHUsS] TIOCPEJACTBOM HUH(MOPMAIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B
AIIEKTPOHHOM (hopMe 3asiBICHUSI.

[Ipu bopmupoBaHuy 3asiBICHUS 00ECIIEUUBACTCA:

a) BO3MOXXHOCTh KOMUPOBAHUS M COXPAHEHUS 3asIBICHUS W WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPENOCTABIECHUS MyHUIIMTIATBHOU YCITYTH;

0) BO3MOKHOCTh I€4aTH Ha OYMa)KHOM HOCHUTEJIE KOMHUH 3JIEKTPOHHON (OpMBbI
3asIBJICHUS;

B) COXpaHEHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3asBIICHUS 3HAUEHUI B
10001 MOMEHT MO KEJIaHUIO 3asBUTEINIS, B TOM YHCII€ MPU BO3HUKHOBEHUHM OLIMOOK
BBO/JIa U BO3BpaTE AJI MIOBTOPHOI'O BBOJIa 3HAYEHU B 3JIEKTPOHHYIO (POPMY 3asIBJICHHUS;

I') 3alI0JIHEHUE TIOJIeH JJIEKTPOHHOM (OpMbI 3asBICHHUS /0 Hadaja BBOJA
CBEJCHUI 3asBUTEJEM C HCIOJB30BAHUEM CBEJICHUM, pPa3MEIICHHBIX B (eaepaabHOu
rocy/lapCTBEHHOM MH(pOpMaIMOHHON cucteMe «EnuHas cucremMa UACHTHUQUKAUN U
ayTeHTUPUKanUu B  HUHPPACTPYKType, obecneuynBaromeid  UHGOPMAIIMOHHO-
TEXHOJIOTMUECKOE B3aWMOJEUCTBUE WH(POPMALMOHHBIX CHUCTEM, MCIOJIb3YEMbIX UIf
MPENOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT B DJIEKTPOHHOU GopMme
(mnanee - ECHA), u cBeaenuii, onyOnukoBaHHbIX Ha EnuHoMm mnoptane u (Wim)
PernonaneHOM mopTraie, B 4aCTH, Kacarolencs cBeeHni, OTCyTcTByomunx B ECHUA;

1) BOBMOKHOCTb BEPHYThCS Ha JIOOON W3 STAroB 3alOJHEHUS SJIEKTPOHHOU
(dbopmbl 3asiBieHUs 0€3 MOTEpU paHee BBEACHHOW HH(POpMaLUK;

€) BO3MOXHOCTb JIOCTyIa 3asaBuTenst Ha Equnom noprane u (unu) PernonanbHoM
noptaie, oQUIMAIBLHOM cailTe VYropaBnenuss (MpU HaJIUYUM  TEXHUYECKOU
BO3MOKHOCTH) K paHee IMOJaHHBIM UM 3asBJICHUAM B TeUeHHE HE MeHee | (0HOTO)
rojia, a TaKXKe 4acTUYHO CPOPMUPOBAHHBIX 3asIBJICHUM - B TeueHUE HE MeHee 3 (Tpex)
MECSILIEB.

2.39. K 3asgBneHuio mpwiaraerci KOMHS JOKYMEHTa, YJIOCTOBEPSIOIIETO
JUYHOCTH 3asIBUTEJSI, €CJIM 3asBJICHHUE IPEACTaBISAETCS MPEJCTaBUTENIEM 3asBUTENS B
BUJIE DJJIGKTPOHHOTO oOpa3a Takoro JokyMeHTa. llpeicTaBiieHuss yKa3aHHOTO B
HACTOALIEM IIYHKTE JTOKyMEHTa HE TpeOyeTcs B Cilydyae NpEACTABIICHUS 3asiBICHUS
MOCPEJICTBOM  OTIIPaBKH 4Yepe3 JuuHblA KabuHer EnuHoro mnoprana u (Win)
PeruonanbHoro moprtana, odQuIMaIbHOrO cailta YmnpaBieHus (IpU  HAJIAYUU
TEXHUYECKOM  BO3MOXHOCTH), a  TaKXe€  €CIM  3asBJ€HUEe  MOJANHCAHO
KBTM(PUIIUPOBAHHON IEKTPOHHON MOANUCHIO.

B cinyuae npencraBiieHus 3asBI€HUs IPEICTABUTENIEM 3asBUTEIS, EHCTBYIOUM
Ha OCHOBAaHMM JJOBEPEHHOCTH, K 3asBJICHUIO TAK)K€ MPHUIIAraeTcsl JOBEPEHHOCTh B BUJE
3JIEKTPOHHOT0 00pa3a TaKoro JOKYMEHTA.



2.40. Unpopmarmss 0  XOJAe TMPEIOCTABIAECHUS  MYHHIMIIAIGHON  yCIIyTH
HAIPaBJISIETCS 3asIBUTENIO Y TIPABICHUEM B CPOK, HE MPEBBIMIAIOIINN OHOTO pabovero
JTHS TIOCJI€ 3aBEPIUICHUS BBIIOIHEHUSI COOTBETCTBYIOIIETO JEUCTBUS C UCIOIb30BAaHUEM
cpencts Exmnoro moprana m (wnm) PernoHajbHOro IOpTaia, OQHIMAIBLHOIO caiiTta
YnpasieHus (Mpy HATHYAHA TEXHUIECKON BO3MOKHOCTH) TIO BBIOOPY 3asIBUTEIS.

B cinydyae momaun 3asBICHHS C HCIOJNb30BaHHMeM EIMHOro moprana u (WimM)
PernonanbHoro mopTtasia HMHQOPMUPOBAHUE 3ASIBUTENS O MPUHATOM PEHICHUU
IPOUCXOJWT dYepe3 JMYHBIM KaOWHET 3asBuTeds Ha EIMHOM moprane u  (WMiH)
PernonansHOM mopraie.

[TonyueHnue 3asBiICHUS MOJATBEPKIACTCA YTNPABICHUEM IIyTEM HAMNpaBICHUS
3aSBUTENII0  YBEJAOMIICHMS, COJIEPKAIIETO BXOJSIIMNA PErHCTPAIIMOHHBIN  HOMEp
3asBIICHUS, JaTy TOJydeHUs YOpaBJICHUEM 3asBICHUS, a TakXKe IepeyYeHb
HAaWMEHOBaHWUW (halyioB, MPEICTABIECHHBIX B (OpPME DIEKTPOHHBIX JOKYMEHTOB, C
yKa3zaHHEM uX o0beMa (J1ajee - yBeIOMJICHUE O MOJIyYeHUH 3asBICHUS).

VYBenomieHne O  TMOJYYEHUM  3asBIICHHUS ~ HAIpaBJISETCS  3asBUTEIIO
(mpeacTaBUTENIO 3asiBUTENS) B BUJIE COOOIICHMS HAa YKA3aHHYIO WM DJIEKTPOHHYIO
MOYTy HE MO3/JHee padodero AHs, CICAYIOIIErOo 3a JIHEM MOCTYIUICHHS 3asBJICHUS B
YupasieHus.

2.41. 3asBneHuss W TpUiaraéMble K HUM JOKYMEHTBl HAIpaBJISIOTCS B BUJC
daiinoB B dpopmatre XML (nmanee - XML-10KyMEHT), CO3IaHHBIX C HMCIOJIb30BAHUEM
XML-cxeM 1 0b6ecrieynBarONMX CYMTHIBAHUE U KOHTPOJIb NIPEACTABICHHBIX TaHHBIX.

3asiBiieHMs MpelCcTaBisoTCs B Bujie (daitiioB B popmarte doc, docx, txt, xls, xIsx,
rtf, ecau ykasaHHbIE 3asiBJIICHUS TIPEAOCTABISIOTCS B (hOpME AIEKTPOHHOTO JOKYMEHTa
ITOCPEACTBOM AJIEKTPOHHOM IOYTHI.

DJIEKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraéMbie K
3asBJICHUIO, B TOM YHCJI€ JIOBEPEHHOCTH, HAIPaBIAIOTCA B BHie (ailioB B popmarax
PDF, TIF.

KadecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
nokyMeHToB) B ¢opmatax PDF, TIF nomkHO MO3BOIATH B MOJHOM 00bEME MPOUYNTATH
TEKCT JOKYMEHTA U Paclio3HaTh PEKBU3HUTHI JOKYMEHTA.

JIOKyMEHTBI, KOTOpbIE MPEAOCTABISAIOTCA YMPABICHUEM IO pe3ysibTaTaM
pacCMOTpPEHHUSI  3asBJICHUS U  JOKYMEHTOB, HEOOXOAMMBIX [JISi  TOJY4YEHUs
MYHUITUTIATBHOM YCIYTH, B DJEKTPOHHOW (QopMe, HOJKHBI OBITh JOCTYIHBI IS
MpOCMOTpa B BHUJE, MPUTOAHOM JJIsi BOCHPUSTHS UYEJIOBEKOM, C HCIOJIb30BAHUEM
AJIEKTPOHHBIX  BBIUMCIMUTENBHBIX MAIlMH, B TOM 4uclie 0e3 UCIOJIb30BaHUs
MH()OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu « UHTepHeTY.

2.42. CpenctBa 3JIEKTPOHHON MOAMKCH, TIPUMEHSIEMbIE TIPH MoAaue 3asBICHUN 1
npujaraéMbIX K  3aBJICHUIO  JJIGKTPOHHBIX  JIOKYMEHTOB,  JOJDKHBI  OBITh
cepTU(UIIMPOBaHBI B COOTBETCTBUHM C 3aKOHOJIaTebCTBOM Poccuiickoit deneparmm.

2.43. 3asBUTENb BOpPABE OLEHUTH KAYECTBO MPEIOCTABICHUS MYHUIIMIIAIBHON
YCIIYTY Ha BCEX CTAJIUSIX €€ MPEAOCTABICHUS HEMOCPEACTBEHHO IMOCJE UX MOIYUYEHHUS,
MOCPEJICTBOM 3aIOJIHEHUSI OTMPOCHON (POpPMBI, pa3MENIEHHOW B JIMYHOM KaOWHETE
3assBuTeNs Ha EnuHom moprane u (unu) PerronansHOM mopTane, oUIalIbHOM CaiTe
VYnpapnenus (Ipy HATMYUN TEXHUYECKONM BO3MOXKHOCTH).

OmnpocHast ¢hopma BKIIIOUAET CIEAYIOIIME TOJS ISl 3arOJHEHUS: TOCTYIMHOCTh
uHOpMAIIUU O TOPSJIKE MPEJOCTABICHUS] MYHUIIUIMAIBLHON YCIYTH; JOCTYIHOCTb
ANIEKTPOHHBIX POPM IOKYMEHTOB, HEOOXOIUMBIX JIJIs MPEOCTABICHUS MYHUIIUITATHLHOM
YCIIYTH; JOCTYIMHOCTh MHCTPYMEHTOB COBEPIIEHHUS B AJICKTPOHHOM BHJIE IUIATEXKEH,
HEOOXOJMMBIX JJI TOJYYEHUs] MYHMITUTIATILHON YCIYTH; BpeMs OXHIaHUS OTBETa Ha



1oJayy 3asiBJICHUS; BpeMs IPENOCTABICHUS MYHULIMIAIBHOW YCIYyTH; YAOOCTBO
OpoLEeAyp NPEAOCTaBICHUSI MyHULIMIIAIBHON YCIIyTH, BKIIIOYasl MPOLEAYPhl 3alMCH Ha
IpUeM, IOAAaYM 3asBJICHHUSA, OIUIaThl OO0SA3aTENbHBIX IUIaTeXked, WHPOPMUPOBAHUS
3asIBUTENS O XOJI€ IPEIOCTABICHUS MyHULIUNIATBHONW YCIIYTH.

3asiBUTEIIO MOCIIE YCIIECUTHOTO 3aM0IHeHHUS ONPOCHOU (hopmbl otieHKH Ha EnuHoM
noprane u (unu) PernonanbHOM moprane, opuiManbHOM caiTe YmnpasieHus (mpu
HaJIMYUM TEXHUYECKONM BO3MOXKXHOCTH) Ha aJpeC AJIEKTPOHHOM MOYTHl MOCTYHAaeT
YBEJOMIIEHHE O COXPAHEHHOU OLIEHKE CO CChUIKOM Ha MPOCMOTP CTATUCTHKU IO JAHHOU
MYHHUIUITAIBHOMN yCIIyTe.

OuneHka 3asBUTENEM KauecTBa NPEIOCTABICHUS MYHULMIIAJBHON YCIyI'H B
JIIEKTPOHHOM (opME HE SBISETCS O00s3aTENbHBIM YCIOBUEM I IPOAODKEHUS
IPEIOCTABIICHUS! MYHULIUIIATbHON YCIYTH.

2.44. CeneHust 0 X0Ji¢ NMPEJOCTABICHUS MYHULIUIIAIBHON YCIYTH, PE3yJbTaThl
IPEIOCTABIICHUS] MyHUIIMIAIBHON yCIyTU HAIPaBISIFOTCS Ui pa3MELIEHUS B JINYHOM
KabuHeTe 3asBUTENs Ha EAMHOM mopTase BHE 3aBHCHUMOCTH OT CHoco0a oOparieHus
3adBUTENS 3a INPEJOCTABICHUEM MYHULMIAIBHOW YCIYyTH, a TaKke OT crocoda
MPEIOCTABIICHUS 3asIBUTENIO PE3YJIBTATOB MPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH.

I11. CocTaB, nocsien0BaTeIbHOCTh M CPOKH BBINOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUsA K MOPSAAKY UX BBIIIOJTHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BBIIIOJIHEHHUS aIMHMHUCTPATHBHBIX Npoueayp (aeiicTBuii) B 3JIEKTPOHHOU (opme, a
TaKKe 0COOEHHOCTH BbINOJHEHHUs aIMUHUCTPATUBHBIX npoueayp B M®PI]

3.1. IlpenocTaBieHue MYHUIUIIAIBLHON YCIyTrd BKJIIOYAET B ceOs Cieayrolue
aJIMUHUCTPATUBHBIC MTPOLIETYPHI:

3.1.1. mpueM wu peructpanus 3asBICHUS W JOKYMEHTOB JJIs TMOJY4YCHUS
MYHUIIUTIATBHOM YCIYTHM € TOCJENyIolel Tmepenadyeil ux i pPacCMOTPEHUS B
Komuccuto;

3.1.2. paccmMoTpeHre 3asBICHHS M TPWIOKEHHBIX K HEMY JIOKYMEHTOB
Komuccueii, hopmupoBaHre U HaMpaBlIeHUE MEXBEIOMCTBEHHBIX 3allPOCOB, IPHHSITHE
pemerus B hopme 3akioueHnus Komuccuny,

3.1.3. hbopmupoBanue pe3yiabTaTa MPeIOCTABICHUS MyHHITUTIAIBHON YCIIYTH,

3.1.4. BpI1aua 3aBUTEITIO PE3YJIbTATA MPEAOCTABICHUS] MYHUIIUITAILHON YCITYTH;

3.1.5. mopsimok ucTpaBiIeHUs JOMYIIIEHHBIX OTICYaTOK W OIIMOOK B BBIJTAHHBIX B
pe3yNbTaTe MPEIOCTABICHHUS MYHHUIIMITAIIGHON YCITyTH TOKYMEHTAaX.

IIpuem u perucrpauus 3asiBJIeHUS U JOKYMEHTOB JJIsl OJIY4Y€HUS
MYHHUIUIAJBHON YCJIYTH € MOCJIeAYIIel nepeaadyeil ux 1Js pacCCMOTPEHUSA B
Komuccuro

3.2. OcHoBaHWEeM Ui HadajJia aJMUHUCTPATHBHOW TMPOIEAYPHl  SBISETCS
MOCTYIIJICHUE 3asiBIICHHUS JIJIs1 TPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH.

3.3. 3asBIlIeHHE TIPEICTABIsSETCS 3asaBUTEIEM B YipasieHue uiu MOILI.

3asBieHUE HaIpaBJsieTCsl 3asBUTENIEM B YIpaBieHUE HAa OyMa)KHOM HOCHTEIEe
MOCPEACTBOM TIOYTOBOTO OTHPABJCHUS WJIM MPEJICTABISAETCA JUYHO WM B (opme
ANEKTPOHHOTO JOKYMEHTA.

3asBJIeHHE MOJIMUCHIBACTCS 3asBUTEJIEM JINOO TIPEACTaBUTEIIEM 3asBUTES.

3.4. [Ipu npeacTaBieHUM 3asBUTEJIEM 3asBJIICHUS M JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEOCTaBIICHUS MYHUIIMMAIBHONW YCIYTH B YIPaBJICHHE YCTAHABIMBACTCS
JUYHOCTh  3adBUTENS, TMPOBEPSIOTCA IOJHOMOYHUS MPEACTABUTENS  3asBUTEIS,



OCYILECTBIISIETCS TIPOBEPKA COOTBETCTBHS CBEIACHUW, YKAa3aHHbIX B 3asBICHHH,
MPEICTABICHHBIM JOKYMEHTAM, IMOJHOTA U MPaBUILHOCTH O(hOPMIICHHUS 3asIBJICHUS.

3.5. [locrynuBimive B YmpaBieHuEe 3asBICHUE U MPUIOKEHHbIE K HEMY
JIOKYMEHTBI PETUCTPUPYIOTCS CHEUUAIIMCTOM Y IPABIICHUS, OTBETCTBEHHBIM 34 IPUEM U
PEruCTpayi0 JOKYMEHTOB IO NPEAOCTABICHUIO MYHHIMIAIBHOM YCIYTH, C
IIPUCBOCHUEM BXOJIAIIET0 HOMEpPAa MW YKa3aHWEM JaThl IIOJIYYEHHs, B CpOK
PELyCMOTPEHHBIN TyHKTOM 2.16 Hactosuiero Pernamenra.

3.6. [Ipu oOpaiieHnn 3asBUTENSI HEMIOCPEJICTBEHHO B YIIpaBIICHUE 3asBUTEIIO
BBIJIACTCS PACHMUCKA B MOJIYYEHHH JOKYMEHTOB C YKa3aHHEM WX IEPEYHS W JAThl UX
NOJIYYEHHS, @ TaKXKE C YKa3aHHEM IIE€peYHs JOKYMEHTOB, KOTOPBIE JIOJKHBI OBITh
MOJTYYEHBI IO MEXKBEIOMCTBEHHBIM 3aPOCaM.

3.7.B cinydae, eciud 3asBIIEHHE M JOKYMEHTHI IMPEJCTABICHB B YIpaBlieHHE
MIOCPEACTBOM IOYTOBOTO OTIIPABIICHUS, PACIHUCKA B IMOJYYEHUM TAKHUX 3asBICHUA U
JIOKYMEHTOB HAIPaBJISIETCS 3asIBUTEIIO YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM B TeueHue 1
(omHOTO) paboyero JHs, CICAYIONICTO 3a JHEM MOJIYYCHHUS YTIPABJICHUEM 3asBICHHS U
JIOKYMEHTOB.

3.8. Ecnu 3asBrieHre W TOKYMEHTHI TIPEACTABISIOTCS 3asBuTesieM B MOIL muaHO,
TO 3asBUTENIO BBIJAETCS paclUCKa B IOJYYEHUU JOKYMEHTOB, (opma KOTOpOi
MPEyCMOTPEHA CIIELUAIN3UPOBAHHON Tporpammor MOLI.

3asBICHUE W JIOKYMEHTBI, IpPEJACTaBICHHbIE 3asBUTENeM 4epes MOL]
nepefalnTcss B YIpaBiieHWEe Ha OyMa)XHOM HOCUTENE B CPOK, YCTAHOBJICHHBIN
COTJIAIIIEHUEM O B3aMMOJCUCTBHUHM, 3aKIIOUYCHHBIM Mexay MOIL[ u AaMuHUCTpanuew,
IPEAOCTABIAIOMIEN MyHUIIUIIAIIBHYIO YCIIYTY.

3.9. Ecniu 3asiBneHWE W JOKYMEHTBI, HEOOXOAMMBIC [JIsi TPEIOCTaBICHUS
MYHUIIUTIATBHOM YCJIYTH, HaIpaBjeHbl 3asiBUTeNleM uepe3 Enuubiil mopran u (wim)
PernonanbHpiii mopran, o(UIMaNbHBIA CaWT AJIMUHUCTpaIUU, YTpaBieHus (Mpu
HAJIMYUU TEXHUYECKOM BO3MOXKHOCTH) PETUCTpAlvs 3asBICHUS U TPUIOKEHHBIX K
HEMY JIOKYMEHTOB, IIOCTYNHBIIMX B DJEKTPOHHOW ¢opMe, OCYIIECTBIsSECTCA B
aBTOMATUYECKOM pexume. [Ipom3BoauTcs mpoBepKa AEHUCTBUTEIBHOCTU YCUIICHHON
KBaTU(UIIMPOBAHHON AJIEKTPOHHON TMOAMUCH, KOTOPHIMU TMOAMUCAHBI JOKYMEHTHI,
yKa3aHHble B TIyHKTe 2.7 Hactosimiero Pernamenta (B ciydae TMOCTYIICHUS
JIOKYMEHTOB,  NOJNHUCAHHBIX  YCWJICHHOM  KBaJU(ULUHUPOBAHHON  AJIEKTPOHHOMN
MIOJIHUCHIO).

[Ipy Hanumumuy OCHOBaHHUS JJIsI OTKAa3a B MNPUEME 3asBICHHUS W JOKYMEHTOB,
HEOOXOAMMBIX Il TMPEJOCTABICHUS MYHULMIAIBHON YCIYTd, YCTaHOBJIEHHOTO
nyHkToM 2.11 nacrosimero PernmamenTa, cnenuanuct YnpaBlieHHUs, OTBETCTBEHHBIN 3a
IIPUEM U PETUCTPALMIO JOKYMEHTOB IO IPEAOCTABICHUID MYHULHWIAIBHOM YCIIYIH,
MOJTOTABIMBAET yBEeJAOMIIEHHE 00 OTKa3e B MpUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHUS MYHUITUTIATBHOW YCIYTH C MOTUBUPOBAHHBIM O0OOCHOBAHHEM MPUYUH
TAKOTO0 OTKa3a. 3asBUTENIb BIIpaBE OOPATUTHCS TMOBTOPHO C 3asBJIICHUEM, YCTPaHUB
HapyLIEHHS, KOTOPBIE MOCIYKWIH OCHOBAaHUEM I OTKa3a B MPUEME K PACCMOTPEHHUIO
MIEPBUYHOTO 3asBJICHHUS.

IIpn OTCYyTCTBMM OCHOBaHMM [JIsi OTKa3a B NPUEME 3asBIICHUS 3asBUTEII0 HE
no3aHee | pabodero [Hs, CIEOYIOHNIETO 3a JHEM TOCTYIUICHHUS 3asiBICHMS,
CIEUHUAINCTOM YTPABJIECHUS, OTBETCTBEHHBIM 3a NPUEM M PETMCTPALMIO TOKYMEHTOB
[0 MPENOCTABICHUID MYHULHMMNAIBHOM YCIIYI'M, HANpaBISETCA YBEAOMIIEHHE O €ro
IIPUEME MO YKa3aHHOMY B 3asBJIICHHM aApPECy SJIEKTPOHHOW MOYTHl WM B JIMYHBIN
kaObuHeT 3asBUTENss Ha EnuHom mnoprame u (win) PermoHansHOM TmopTale,
opuIMaTbHOM caiiTe AJIMHUHHUCTpAIMW, YTpaBieHUS (MPU HATUYUH TEXHUYECKOUN
BO3MOXKHOCTH) IO €ro BBIOOpPY C yKa3aHHWEM IMPUCBOCHHOTO B 3JEKTPOHHOU (opme
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YHUKaJIBHOTO HOMeEpa, Mo kotopoMmy Ha Enunom mnoptanie u (unu) PermonanibHOM
noprane, oQuUIUAIbHOM caiiTe AJMUHUCTpalud, YrnpaBieHus (Ipy HaIUYUU
TEXHUYECKON BO3MOKHOCTH) 3asIBUTENIO Oy/AET IpencTaBieHa nHGOpMaIus 0 X0/I€ ero
PacCMOTPEHHSI.

[Tocne npuHATHA 3asBJAEHUS O MPEAOCTABICHUN MyHUUMIIAIBHOW YCIYT'H CTAaTyC
3asiBJICHUS B JUYHOM KaOuHeTe 3asBuTens Ha Equnom nopraie u (win) PernonaibHoM
nopraie, Ha O(PUIMAIbHOM caiTe AJMHHHCTpaUuy, YTpaBieHUus (IpU HATMYUU
TEXHUYECKON BO3MOKHOCTH) MEHSETCS JI0 CTaTyCa «IIPUHSTO».

3.10. KputepueM npuHATUS pEUICHUS O MPHUEME W PETHCTPAIlUU 3asBICHUS U
JIOKYMEHTOB, HEOOXOAUMBIX I MPEAOCTABICHUS MYHULMUIIAIBHOW YCIYTH, SIBISIETCS
NOCTYIJICHWE B YIpaBieHUE 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPENIOCTABIICHUS MYHUIIMIIAJBLHON YCIyrd, OTCYTCTBHE OCHOBAaHMM Jisi OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX Jis MPEAOCTaBICHUS MYHUIMIAIBHON YCIyTH,
yCTaHOBJIEHHOTO IMyHKTOM 2.10 HacTosiero PernamenTa.

3.11. 3aperucTpupoBaHHOE 3asBJIEHUE U JIOKYMEHTBI, HEOOXOAUMbBIC s
MPEIOCTaBICHUS MyHUITUTIATILHOM YCIIYTH TIepeIatoTcsl Ha paccMoTpeHue B Komuccuro.

Cpok aIMUHUCTPATUBHOTO AcicTBUS — 1 pabouuii 1eHb.

3.12. Pe3ynbTaToM aIMUHUCTPATUBHOMN MPOLIETYPHI SBISICTCS:

a)B cllyyae HaJIUM4Msl OCHOBAaHMUM Ui OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOJMMBIX Il TMPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH, YCTAHOBJIEHHOTO
nyHkToM 2.10 Hacrosmiero PermamenTa - moAroToBKa yBEAOMIICHHS 00 OTKa3e B
pUeMe T0KYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIECHUS MyHUIIUTIIAIBHOMN YCIIYTH;

0) B cilyuae OTCYTCTBUSI OCHOBaHHUSl JUIsl OTKa3a B MpPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl NIPEJOCTABICHUS MYHULUNAIBHON YyCIyrd, YCTaHOBJIEHHOIO
nyHktoM 2.10 nHacrosimero PersameHTa - mpueM M perucTpanys NOCTYNHBILETO
3adBJICHUS. M JOKYMEHTOB, HEOOXOAMMBIX JMJIi MPEJOCTaBICHUS MYHHUIMIIAIBLHOU
yCIIyTH, iepeaada JOKYMEHTOB cekperapro Komucenu i nanbHemei padoThl.

3.13. IIpoaomKUTENBHOCTh aJIMUHUCTPATUBHOM MpoLenypbl (MaKCHUMaJbHBIN
CPOK €€ BBINIOJHEHMsI) COCTaBIseT 2 pabouux THS CO JIHS MOCTYIUJICHUS 3asiBICHUS B
VYmpasineHue.

3.14. Cnocobom  ¢ukcanuu pe3yabTaTa BBINOJHEHHUS aAMHUHHCTPATHBHOU
NPOLEYpPbl SABJISETCS PErUCTpanusi 3asBICHUS U JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIECHUS MYHUIIMNAIBHONW YCIyrd, JIMOO yBEJOMIIEHHS 00 OTKaze B IpHEME
JIOKyMEHTOB, HEOOXOJUMBIX JUIsl TPEAOCTABICHHUS MYHULMIIAIBHOM YCIyrd, B
YCTaHOBJICHHOM MOPSIIKE C MPOCTABIEHUEM PETUCTPALMOHHOIO HOMEpA U JAThI.

Paccmorpenue 3asiBJIeHUs] M IPUJIOKEHHBIX K HEMY T0KyMeHTOB Komuccuei,
(opmMupoBaHUe U HANIPABJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB, IPUHATHE
pewienust Komuccuei B popme 3aKkiIr0ueHust

3.15. OcHoBaHWeM JyIsi Hadajga aJMUHUCTPATHUBHON TMPOIEAYyPHl SBISETCS
MOCTYIUICHUE 3asIBJICHUS U IPUIJIOKEHHBIX K HEMY JOKYMEHTOB cekpeTrapio Komuccun.

3.16. Cexpetaps KoMuccun npu nmosiydeHUU 3asiBJICHUS U TIPUIIOKECHHBIX K HEMY
JIOKYMEHTOB OCYIIECTBIISICT CJICAYIOIINE ACHUCTBUS:

1) ycTaHaBIMBaeT HaJIWYUE JOKYMEHTOB, HCOOXOAMMBIX JUIS IPEI0CTABICHUS
MYHULIMTATBHON YCITYTH, MMOJHOTY U MPABUILHOCTh UX 0OPMIICHUS;

2) IpOBEpsSIET  COOTBETCTBHE  IMPEJACTABICHHBIX JOKYMEHTOB TPeOOBaHUSIM
3akoHOAarenbCcTBa Poccuiickon deaepanuu U HacTosAIIEro Perimamenra.

3.17. Tlo pe3ynpTaTaM NPOBEPKU MPEICTABICHHBIX JOKYMEHTOB, MPU HATUYWN
OCHOBaHUW ISl OTKa3a B MPEAOCTABICHUUM MYHUIMIAIBHOW YCIyT'M, YKa3aHHBIX B



nyHkte 2.11 nHacrosmero Pernamenra, cekperapp Komuiccun roToBUT yBeIOMIIEHUE 00
OTKa3e B MPEIOCTaBICHUU MYHUIMNAIBHOW YCIYI'M, C YKa3aHUEM IPUYMH OTKA3a, U
IepeaeT ero Ha NoAnucs npeacenarento Komuccenn.

Ilocne noanucanus npencenarenem Komwuccuu, yBegomiieHHEe 00 OTKaze B
IIPEAOCTABICHUA MYHULIMIIAIBHON YCIYTH PETUCTPUPYETCS B YCTAHOBIEHHOM IOPSIAKE
Y HAIIPaBJIACTCS 3aSBUTENI0 NOYTOBBIM OTIPABICHHEM C YBEIOMJICHHEM O BPYYCHHH.
BmecTte ¢ yBegomiieHHEM OO0 OTKa3e B MNPEAOCTABICHHMH MYHULMIAIBHOM YCIYT'H
3asIBUTEII0 BO3BpamiaeTcss 0€3 pacCMOTPEHHsI 3asBJIEHUE M COOTBETCTBYIOLIUE
JIOKYMEHTBI B Te€UeHUE 15 KalleHJapHbIX JHEH ¢ JaThl UX PErUCTpaliy.

Kpurepuem npuHATHsa peuieHus 00 OTKa3ze B MPEJOCTABICHUH MYHHUIMNAIbHON
YCIIyTU SBJISAETCA HaJIM4KWe OCHOBAHMM, MPETyCMOTPEHHBIX MyHKTOM 2.11 HacTosmero
Permamenra.

Ilo pe3ynbpTaTamM IpPOBEPKU NPEICTABICHHBIX JOKYMEHTOB, NPU OTCYTCTBUH
OCHOBAHMM JUIsI OTKa3a B MNPEJOCTaBICHUM MYHHULMIIAJIBHOM YCIIYI'M, YKa3aHHBIX B
nyHkte 2.11 Hacrosimero PernamenTa, He mo3gHee 3 (Tpex) pabouyux AHEW cO JIHSA
peructpaluy 3asBiI€HUs B YOpaBieHUu cekperapp Komuccum uHpopMupyer
npeacenarens Komuccuu, KOTOpBIM Ha3HA4YaeT 1aTy, BPEMsS M MECTO NIPOBEACHUS
3acemannsa Komuccum.

OpnHoBpeMeHHO cekperapb Komuccum yBenomisieT 3asBUTENS MO TeledoHy o
JaTe M BpPEMEHHM, MecTe MpoBeAcHHUs 3aceqanuss Komuccun, Ha KOTOpoMm OyaeT
OCYILECTBISITECA OLEHKA >KWJIOTO TOMEIIEHUS, B CIydae OTCYTCTBHS B 3asBICHUU
HOMepa TenedoHa 3asaBuTeNs, cekperapb Komuccuu rotoBUT MH(GOPMAMOHHOE MHUCHMO
3asIBUTEINIO C IpUIIalieHneM K padbote B Komuccuu ¢ mpaBoM COBEIIATENBHOTO roJIOCa.

[Ipoektr mH(pOpMaMOHHOTO NHChbMa C HpUIriamieHueM K pabore B Komuccun
cocraBisieTcs Ha 6ianke Komuccuu.

[TonroroBnennslii cekperapeM Komuccuu npoekT MHPOPMAIMOHHOTO MUCHhMA C
npuriameHueM K pabore B Komuccum HampapiseTcss Ha MOANMCH IpenCEaTelto
Komuccunn.

[locne monmucanus mnpencenarenem Komuccun wHGOpMalMOHHOE MTHCHMO C
npuramenueM k pabore B Komuccum mnepemaercsi cekperapto Komuccuu mist ero
pErucTpalMi W HAIlPaBJICHHUsS 3asBUTENI0 3aKa3HBIM IIOYTOBBIM OTIPABICHUEM C
YBEJOMIICHHEM O BpYY€HUHU JHOO MO BBIOOpPY 3asBUTENS B (OpME 3JIEKTPOHHOIO
JIOKYMEHTA, MOJNUCAHHOTO YCUJIEHHON KBAM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO.

3.18. Cekperapp Komuccnu, B pamkax MeKBEIOMCTBEHHOTO WH(GOPMAIMOHHOTO
B3aMMOJICHCTBHSI, 3alpalinBaeT JOKYMEHTHI, yKa3aHHbIE B MyHKTe 2.9. HACTOSIIETO
PernameHnra, B cily4ae eciy OHU HE IIPEAOCTABIICHBI 3aIBUTEIIEM CAMOCTOSATENIBHO.

IIpy Hamuyuu TEXHUYECKOW BO3MOXKHOCTM MEKBEIOMCTBEHHBIE —3aIlpPOCHI
HANpaBIISAIOTCA B (OpME AJIEKTPOHHOTO JOKYMEHTa IMYTEM 3alOojIHEHHs 3JIEKTPOHHOM
(GopMbl MEXBEIOMCTBEHHOTO 3alpoca W €ro IMOCJEAYIOLEro HampaBiIeHUs Ha
COOTBETCTBYIOIIMM aJpeC AJIEKTPOHHOTO CEPBHUCA, B TOM YHCIE C MCIIOJIb30BAHUEM
€OUHOM  CHUCTEMBl  MEXBEIOMCTBEHHOIO  DJJIEKTPOHHOIO  B3aUMOJECHCTBUS U
MOAKIIIOYAEMBIX K HEH PETMOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOI'O JJIEKTPOHHOIO
B3aUMOJCUCTBUS. B ciyyae OTCYTCTBUA TEXHUYECKOUN BO3MOYKHOCTH
MEXBEJIOMCTBEHHBIE 3aITPOCHl HAIIPABJISIIOTCSA Ha OYMa)KHOM HOCHTEIIE.

3.19. Komucecust  paccMaTpuBaeT MPEACTAaBICHHOE 3asBICHUE BMECTE C
JOKyMEHTaMU Ha 3aceganuu Komuccnn v mpuHUMAaET OHO U3 CIEAYIOIINX PEIICHHI:

1) 0 COOTBETCTBMU TIOMEIICHUS TPEOOBAaHUSM, TPEABABISCMBIM K IKUIOMY
MMOMEIIEHHUIO, U €r0 MPUTOAHOCTH JIJIs1 TPOKUBAHMS;

2) O BBISABICHUM OCHOBAHMM [UIsl MNPU3HAHUS NOMEIICHHS IOJJIeKAIUM
KaluTaIbHOMY PEMOHTY, PEKOHCTPYKIUHU WIH MEepeTiaHupOBKe (ITpU HEOOXOIMMOCTH €



TEXHUKO-9)KOHOMUYECKUM OOOCHOBAHMEM) C LEIbI0 IPHUBEICHUS YTPAUEHHBIX B
IPOLECCE IKCIUTyaTallMM XapaKTEPUCTUK JKUJIOIO IOMEIIEHUST B COOTBETCTBHE C
ycTaHOBJIeHHbIMU B [lonoxeHuu TpeboBaHusAMY;

3) 0 BBISIBICHHHM OCHOBAHWU JUIS TPU3HAHUS TOMENICHUS HEIPHUTOTHBIM JUIS
POXKUBAHUS;

4) 00 OTCYTCTBUHM OCHOBaHUIA JUIsl TPU3HAHUS KHUJIOTO TOMEIICHUST HETIPUTOTHBIM
JUTSL IPOKUBAHUS.

3.20. Pemenne Komuccun odopmiisercss B BUAE 3aKIIOUEHUS B 3-X SK3EMIUIIpax
C YKa3aHHEM COOTBETCTBYIOIIMX OCHOBAaHUMN MPUHATHUS PEILICHHUS.

3.21. Pe3ynbTaToM aaMUHUCTPATUBHOM MPOLEAYPHl SBISETCS PacCMOTPEHHE
3adBJICHUS. M JOKYMEHTOB, HEOOXOAMMBIX JMJIi MNPEJOCTaBICHUS MYHHULIMIIAIBLHOU
ycayru Komuccueit, nmubo o0Tka3 B MPeJOCTAaBICHUM MYHULUNAIBHON YCIYTH WU
BO3BpallleHHUE 0€3 pacCMOTPEHUS 3as1BJICHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

3.22. IIpogomKUTENBHOCTh  aJIMUHUCTPATUBHON MpoLeaypbl (MaKCHMaIbHBIN
CPOK €€ BBINOJIHEHHUs) HE MOXKeT mpeBblmaTh 30 KaJdeHZapHbIX JHEM C JaThl
perucTpalyy 3asiBICHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB B Y IIpaBJICHUHU.

B cnyuae oOcnenoBaHusl >KHIJIOTO MOMEIICHHS], MOJYYUMBLIETO MOBPEKICHUS B
pe3ynbTare Ype3BbIYAHHOW CHUTyallud, €CJIH >KUJIO€ IOMEUIEHHWE HE BKIIOUEHO B
CBOJHBIN TMepeueHb OOBEKTOB (KWIbIX ToMmenleHuit), Komuccus paccMmarpuBaet
3asiBJICHUE BMECTE€ CO BCEMH JIOKYMEHTaMH, HEOOXOAMMBIMHU JJIsi TPEIOCTaBICHUS
MYHULMNAIBHON YCIyrH, B TeueHHe 20 KaJeHOapHbIX ITHEW C AaThl PErucTpanuu
3asIBJICHUS U MPUIIOKEHHBIX K HEMY IOKYMEHTOB B YTIpaBJICHUHU.

Bo3Bpaiienne 0€3 pacCMOTpEHHs 3asBICHUS M MPUIIOKEHHBIX K HEMY
JOKYMEHTOB OCYIIECTBIISIETCS B TeueHUEe 15 KalneHAapHbIX JHEH C JaThl HX
perucrpalnyy B YpaBlieHUU.

JIBa sK3eMIusipa 3aKiIlO4YeHMs, B 3-JHEBHBIH CpoK Hampasisiorcs Komuccueit
3aMECTUTEIIO IJ1aBbl aJIMUHHUCTpalnU ropoaa lIeH3bl 0 ropoickoMy XO3SMCTBY ISt
NOCIEAYIOUIET0 NPUHATUS PEIIEHUs, MPEIyCMOTPEHHOTO MYHKTOM 2.4. HACTOSIIETO
PernamenTta, W HampaBieHHs 3asBUTENI0 W (WIM) B OpraH TIOCYAapCTBEHHOTO
KUIUIIHOTO  KOHTPOJIA (MyHUUMIAIBHOTO SKWJIMIIHOTO KOHTPOJIsS) MO MECTy
HAXOKJIEHUS KUIJIOTO MTOMEIICHUS.

3.23. Cocobom  ¢ukcanmu  pe3yiabTaTa BBINOJHEHHUS aAMHUHHCTPATHBHOU
NpOLENypbl SIBJIETCS MPOCTAaBICHUE HA 3aKIOYEHUUM OTMETKH C YKa3aHUEM
UCXOJISAILIEr0 HOMEPA U JATHI.

dopMupoBaHue pe3yabTaTa NPeA0CTABICHUSI MYHUIIUNIATbHOM YCJIYTH

3.24. OcHOoBaHMeM JUIsl Hayajga aJMUHUCTPATHUBHON TMpPOLEAYyphl SBISETCS
NoCTyIJieHue B AnMunucTpanuio pemeHuss Kommccnn, odopmieHHOro B BUIE
3aKJTIOUCHHS.

3.25. AIMUHHCTpAIMs TIPUHUMAET PEIICHUE O MPU3HAHWW TOMEIIECHUS KUJIBIM
MOMEIIEHUEM, KUJIOTO TMOMEIICHUS! MPUTOAHBIM (HETPUTOAHBIM) JJISI TIPOKUBAHUS B
teueHue 30 KaJeHAApHBIX JHEW, a B ciaydae OOCIeIOBaHUS >KUIIBIX ITOMEIICHHM,
MOJTYYMBIINX TOBPEXKACHUS B PE3yJIbTaTe UpE3BbIYANHON CUTyalnu, AJIMUHUCTpAIUs
MpUHUMAET penieHue B TeueHue 10 KareHIapHbIX JHEH CO JHS MOJyYeHUs 3aKIF0UEHUS
Komuccun.

3.26. [Ipoext pemeHuss AIMHHHCTpAMU O TPU3HAHUU SKUAJIOTO TOMEILIEHUS
OPUTOAHBIM (HENMPHUTOAHBIM) JJII TIPOXXKWUBAHUS HAIPaBJSETCS Ha COTJIACOBAaHUE B
CUCTEME JOKYMEHTO000pOoTa AIMUHUCTPAITUH.



B cnyuae Hecormacus ¢ TNOATOTOBJIEHHBIMM JOKYMEHTaMH, OOHapyXEHUU
OLIMOOK U HEZJOYETOB B HUX, 3aMEYaHUs UCIIPABIIAIOTCA OTBETCTBEHHBIM UCIIOJIHUTEIEM
HE3aME/UINTEIbHO B TEUEHNE CPOKA aAMUHUCTPATUBHON IIPOLIEAYPBHI.

[Tocne cormacoBaHusi MPOEKT pelIeHUss AJAMHHHUCTPALMU O MPU3HAHUHM YKUJIOTO
MOMEIIEHUS TPUTOTHBIM (HEPUTOIHBIM) JJI MPOKUBAHUS HAPABIISETCS Ha MOIMKCH
['maBe ropona Ilenssr.

3.27. Pe3ynbTaToM BBITIOJHEHUS aIMUHUCTPATUBHOM TPOLEAYPHI SIBISAETCA
opopmileHHOE H 3apETUCTPUPOBAHHOE B YCTAHOBICHHOM TMOpPSIIKE PpEIICHHE
AJMUHHUCTpAIMU O TMPU3HAHUU KUJIOTO TOMEUICHHUS] IPUTOHBIM (HETIPUTOAHBIM) JIs
IPOKUBAHHUSL.

3.28. KputepueM NpUHSTHS PELICHUS ABIISETCS NOCTYIUIEHUE B A IMUHUCTPALUIO
3axitoueHust Komuccun v npuHsaTHE AAMUHHUCTpALMEN pEeLIeHHs O IPU3HAHUN JKUJIOTO
HNOMEILEHUS IPUTOJHBIM (HENPUTOJHBIM) JJISl IPOKUBAHMSL.

3.29. Cnocobom  (ukcanuu pesyibTaTa SBISETCS PETHCTpallds —PEelIeHUs
AJMUHUCTpAMU O NMPU3HAHUU KUJIOTO MOMEUIEHHUs] IPUTOIHBIM (HETIPUTOAHBIM) AJIs
IPOXKHUBAaHUS B YCTAHOBJIEHHOM IOPSJKE C MPOCTABIECHUEM JaThl M HUCXOMSIIErO
HOMeEpa.

3.30. [IpogomKUTEeTbHOCTh aJAMUHUACTPATUBHON MpoOIenypbl (MaKCHUMaIbHBINA
CpPOK €€ BBITIOJIHEHHUS) He MOXKeT mpeBblmarth 30 KaJeHIapHBIX JHEH, a B cllydae
oOCJIeTOBaHMs JKWJIBIX TMOMEIICHWH, TOJYyYMBIINX TOBPEXACHUS B pe3yJbTaTe
ype3BblYaiHOW cuTyanun 10 KaleHAapHBIX JHEHM CO JHS NOCTYIUIEHUS PEIICHUS
Komuccun B AgMUHUCTpALUIO.

Bbiraua 3asiBUTeII0 Pe3yJIbTAaTA NMPeI0CTABJEHUSI MyYHHIMNAILHON yCJIyTru

3.31. OcHoBaHueM JUIsl Hauyajga aJMUHUCTPATUBHOM NpPOLEAYpPbl U KpUTEpPUEM
NPUHATHS PELIEHUS SBIAETCS OPOPMIIEHHOE U 3apETUCTPUPOBAHHOE B YCTAHOBJIEHHOM
HOPSAJKE pEeUIeHHE O IPU3HAHUU JKHJIOTO MTOMEILEHUS MPUTOJHBIM (HEIPUTOJAHBIM) IS
POXKHUBaHUS B OpME OCTAHOBIECHUS AJIMUHUCTPALUH.

3.32. OTBETCTBEHHBIN 3a BbIAAUy pe3yibTaTa MPea0CTaBICHUS MYHHUIIUITAIIbLHON
YCIYTH CHEUUAINCT YTIPABICHUS B 3-IHEBHBINM CPOK CO JIHS PETHCTPALUH PELICHUS O
NPU3HAHUU SKAJIOTO TOMEUIEHUS MPUTOJHBIM (HEHNPUIOJAHBIM) JUISl TPOKUBAHMS
HalpaBliieT B MHCbMEHHOW WIJIM DJEKTPOHHOW (OpME C HCIOJIb30BAHHEM
MH()OPMALIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETE O0ILEro Mojab30BaHusl, B TOM YHCIIE
MH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOU cetn «WHTepHeT», BKIOYas EauHblil
nopran u (unu) PernonanbHbId mopTan, mo | SK3eMIULIpYy peuieHus O MpU3HAHUU
KWJIOTO MOMEILIEHUS NPUTOJHBIM (HEMPUTOAHBIM) AJISl MPOXKUBAHUS U 3aKITHOUYCHHS
Komucenn 3adBUTENO, a TakXke B Ciydae IIPU3HAHUA JKUIOTO TIOMEILIECHUS
HENPUTOJIHBIM JUIA MPOKUBAHUSA - B OPraH IOCYJapCTBEHHOI'O KUIIMIIHOIO KOHTPOJIA
(MYHUIIMIIAJBHOTO  KWJIMIIHOTO  KOHTPOJS) IO MECTYy HaxXOXIEHUS TaKOIo
IIOMEILCHUS.

3.33.B cimywae, ecnu 3adBICHHUE W JIOKYMEHTBI, HEOOXOAWMBIC IS
NPEAOCTABICHUS MYHUIMNAIBLHON YCIYTd, HAmpaBJsIUCh B BJEKTPOHHOM (opme
yepe3 Enunbiii noptran u (unu) PervoHanbHbId TOpTan MoOcCi€ MTOATOTOBKH U
o(opMIIeHHS PEIIEHUsI O TPU3HAHUU JKUJIOTO TOMEIICHUS TPUTOAHBIM (HEPUTOTHBIM)
JUISl TIPOKUBAHMUS, CIEHUATUCT YTPABJICHHUS M3TOTABIMBAET CKAHHUPOBAHHYIO KOIIHIO
pe3ynbTaTa MPEIOCTAaBICHNUS MYHULWNAIBHON YCIYTM U IIEPENacT €€ B KaudecTBE
pesynbTata Ha Enusaeii mopran u (win) Pernonanwsubii moprtan. B «JIuunbii
KaOWHEeT» 3asBUTENS HaIpaBISETCs CTAaTyC MYHHUIMMNAIbHON yciuyru «lcmosHeHo».



ITpn HE0OXOAMMOCTH MOJYYUTh PE3yJbTAaT MYHULMUIAIBHOW YCIyrH B OpHUIHMHAJIE
3asIBUTENI0 HEOOXOIMMO OOpaTUThCS B Y IIpaBJICHHUE.

3.34. Pe3ynbraTroM aJIMUHUCTPATUBHOM NpPOLEAYpHl SBJSETCS BblAaYa MWIH
HAaIIpABJICHNUE 3asBUTEII0 PEUICHUS O IPU3HAHUM JKUJIOTO ITOMEIIECHHS ITPUTOIHBIM
(HEeNpUroIHBIM) JJIS TPOKUBAaHUS U 3aKkiIoueHns Komuccnu.

Crocobom ¢ukcanuu pe3ynbTara BBITOJHEHUS aIMUHUCTPATUBHON MPOLEAYPbHI
ABJISIETCA OTMETKA B )KypHAJIC y4yeTa 3asBJICHUN U BbIIAYM PE3YyJIbTATA IIPEAOCTABICHUS
MYHULANAIBHON YCIYIM O BbIJAa4€ WM HAIPABJICHUM PE3yJbTaTa NPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH.

[Ipo10KUTENBHOCTD AIMUHUCTPATUBHON NPOUEAYpPhl (MaKCUMAaJbHBIA CPOK €€
BBINIOJIHEHMSI) - 3 KaJeHAApHBIX JHSA CO JIHA PETHCTpallMU pPELIECHUs O NpPU3HAHUU
YKUJIOTO TIOMEUIEHUS PUTOAHBIM (HETIPUTOAHBIM) JIJISl IPOKUBAHMS .

IHopsinok ucnpap/ieHUs1 JONYIIEHHBIX ONEYATOK U OIIMOOK B BbIIAHHBIX B
pe3yJjbTaTe NpeaocTaBIeHUsI MYHUIIUNAJIBLHON YCJIYTH J0OKyMEHTAaX

3.35. OcHoBaHMEM I HaYana aIMUHUCTPATUBHOM MPOLIETYPHI 110 UCTIPABICHUIO
JOMYIIIEHHBIX OMEYaTOK M OMIMOOK (Jajiee - TEeXHUYECKas OIIMOKa), B BBIJAHHBIX B
pe3ynpTaTe MPEAOCTaBICHHS MYHHUIIUNAIBHON YCIyrHM JOKYMEHTaX, YKa3aHHBIX B
nyHKTe 2.4 HacTosmero PernamenTa, BiseTcs IodydyeHUE Y IPaBICHUEM 3asiBICHUS 00
UCTIPABIICHUU TEXHUYECKON OIINOKH.

3.36. [Ipu oOpamenun 00 WCMPaBICHWHW TEXHUYECKOW OIMMOKHA 3asBHUTEIH
MIPEICTaBIISICT:

- 3asiBJIEHHE 00 UCIPABIECHUN TEXHUUECKON OIINOKY;

- TOKYMEHTBI, TMOJTBEPKAAIONIMEe HAJIMYWe B BBIJAHHOM B  pe3yjbTaTe
IPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTH TIOKYMEHTE, TEXHUYECKON OIINOKH.

3asBiieHUE 00 HUCIIPAaBICHUN TEXHUYECKOW OLIMOKMU MOAAETCS 3asBUTENEM JIMYHO
WIH T10 110YTE B YIPaBJICHUE.

3.37. 3asBenne 00 WCIHPaBICHUU TEXHUYECKOM OIMMUOKH pPETUCTPUPYETCS
CHCIMATUCTOM YTpPaBJICHHUS U TMEpelaeTcsi OTBETCTBEHHOMY HCIOJHUTEIIO B
YCTaHOBJICHHOM TIOPSIKE.

3.38. OTBeTCTBEHHBI HCIOIHUTENh MPOBEPSICT IMOCTYIUBINEE 3asBICHHE 00
UCTIPABIICHUN TEXHUYECKOW OIMMOKM Ha TpPEIMEeT HaTW4Ms TEXHHUECKOW OIMOKH B
BBIIAaHHOM, B PE3yJIbTaTe MPEJOCTABICHIS MyHUITUTIAIBHON YCIIyTH, JOKYMEHTE.

3.39. KputepueMm NpuHATHS PELICHUS 1O UCTIPABICHUIO TEXHUIECKOW OIIMOKH B
BBIJIJAHHOM, B pe3yjibTaTe TMPEJOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, JOKYMEHTE
SBJISICTCS] HAIMYUE OTEYATKH U (MJIM) OIITHOKH.

3.40. B ciy4yae Hanmuuus TEXHUYECKOW OIIMOKM B BBIJAHHOM, B pe3yJbTaTe
MPENOCTABIICHUS MYHHUITUNAIBHOW YCIYTH, JOKYMEHTE OTBETCTBEHHBIN HCIIOJHUTEND
yCTpaHsAeT TEXHUYECKYIO OIHNOKY B JTOKYMEHTAaX.

3.41. B cnyyae OTCYTCTBUSI TEXHUYECKOM OIIMOKH B BBIJAHHOM, B pe3yJIbTaTe
MPEIOCTABIICHUS MYHHUITUNAIBHOW YCIYTH JOKYMEHTE, OTBETCTBEHHBIN HCIIOJHUTEND
TOTOBUT YBEIOMJICHHE 00 OTCYTCTBHHM TEXHHYECKOW OIIMOKM B BBIJAHHOM, B
pe3yNbTaTe MpeoCTaBICHUS MYHUITUTIAIBHON YCIIyTH, JOKYMEHTE.

3.42. OTBETCTBEHHBIN HUCHOJIHUTENb MEpeAaeT YBEJAOMJIEHHE 00 OTCYTCTBUU
TEXHUYECKON OIMOKM B BBIIAHHOM, B pE3yJbTaTe MPEIOCTABICHUS MYHHUIIMITATHLHON
yCIyTd, ToKyMeHTe Ha moanuck [Ipencenarento Komuccun.

3.43. Ilpeacenarens Komuccun moAnmuchiBaeT yBeAOMJIEHHE OO0 OTCYTCTBUU
TEXHUYECKON OIMOKM B BBIIAHHOM, B pe3yJbTaTe MPEAOCTaBICHUS MYHUIIMITAIILHON
YCIIyTH, TOKYMEHTE.



3.44. OTBETCTBEHHBIN UCHOJHUTEND MOANUCAHHOE YBEIOMJIEHHE 00 OTCYTCTBUU
TEXHUYECKON OLIMOKM B BBIIAHHOM, B pe3yJibTaTe MPEAOCTaBICHUS MYHUIIMITAIbHON
YCIYTM TOKYMEHTE, MEPEAAET CHEUUAINCTY YIIPABICHUS, OTBETCTBEHHOMY 3a IMPUEM
JOKYMEHTOB, JIJIsl HAIIPABJICHUS 3asBUTEIIO.

3.45. MakcuManbHbIi ~ CPOK  BBIMOJIHEHUS  JICHCTBUS 1O  UCIPABICHUIO
TEXHUYECKON OIIMOKH B BBIIAHHOM, B pE3yJbTaTe MPEAOCTABICHUS MYHHIMIIAIBHON
yCIyTd JAOKYMEHTE, JUOO TOJArOTOBKM YBEIOMIIEHHS OO0 OTCYTCTBUU TEXHUYECKOM
OMOKKA B BBIIAHHOM, B pe3ylbTaTeé MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyTU
JIOKYMEHTE, HE MOXKET MPEBBIIATH 5 padounX JTHEH C 1aThl PETUCTPALMU 3asIBJICHUS 00
UCIIPABIICHUU TEXHUYECKOU OMIMOKHU B YTIpaBICHHE.

3.46. Pe3ynbTaTroM  BBIMIOJIHEHHMS ~ QJMUHUCTPATUBHOW  MPOIEAYpPHl IO
UCIIPABJICHUIO TEXHUYECKOW OIIMOKM B BBIJAHHOM, B pe3yibTaTe MPeIOCTaBICHUS
MYHULMNAIBHON YCIYTH TOKYMEHTE, SIBIIAECTCS:

a) B Cllydae HaJIW4YUsl TEXHUYECKOM OIMMOKM B BBIJAHHOM, B pe3yJbTaTe
MPEAOCTABICHNUS MYHULMUNAIBHON YCIyTH JOKYMEHTE — JOKYMEHT, YKAa3aHHbIA B
nyHkTe 3.31 Hacrosiero Perinamenra;

0) B cilydae OTCYTCTBHUSI TEXHHYECKOW OIIMOKM B BBIIAHHOM, B pe3yJbTaTe
MPEIOCTABIECHUSI MYHUIIUNAIBHOW YCIYTH JTOKYMEHTE - YBEIOMJIEHHE 00 OTCYTCTBUU
TEXHUYECKON OLIMOKHA B BBIIAHHOM, B pPE3YyJbTaTe MPEJOCTABICHHUS MYHHUIMNAIbHON
YCIIYTH IOKYMEHTE.

3.47. Cnoco6 ¢ukcanmuu pesyiabTaTa aIMUHACTPATUBHON TMPOIEIYpHl IO
UCIIPABJICHUIO TEXHUYECKOW OIIMOKM B BBIAAHHOM, B pe3yibTaTe MNPEIOCTaBICHUS
MYHUIUIATBHOW YCIYTH TOKYMEHTE — PErUCTpalMsl TOKYMEHTa, YKa3aHHOTO B IIYHKTE
3.46 Hacrosmero PernmameHTa, B YCTAaHOBIEHHOM B  YIIPaBICHUU CHCTEME
JOKYMEHTO000pOTa ¢ YKa3aHUEM JIaThl U UCXOMSIIEr0 HOMEpa.

V. ®opmbl KOHTPOJIS 32 TPEeAOCTABJIEHNEM MYHUIIMIIAJIbHON yCIyrd

IHopsaok ocymecTBICHUs] TEKYILEro KOHTPOJIA 32 COOJII0ICHHEM H MCIIOJIHEHHEM
OTBETCTBEHHBIMHM JI0/IKHOCTHBIMM JIMIAMH, MYHHLIUNAIBHBIMY CJIYKallUMH
M0JIO’KEHHM I pPerjiaMeHTa U HHbIX HOPMATHBHBIX IIPABOBBIX AKTOB,
YCTAaHABJIMBAKIIMX TPEOOBAHUS K NPEIOCTABJICHHI0O MYHUIUNIAJIBLHOM YCIYIH, a
TaKKe NIPUHATHEM UMM pelIeHUH

4.1. Tekymuii KOHTPOJIb 3a COOJIOJICHUEM TIOCJIEIOBATEIILHOCTH JICHCTBUM,
ONPENEIICHHbIX  aJIMMHUCTPATUBHBIMM  IPOLEAYpaMH  II0  IPEIOCTABICHUIO
MYHULIMIIAIBHON YCIIYT'M, CPOKOB WCIIOJIHEHUsS aJMUHHUCTPATUBHBIX IIPOLIEAYP IO
IIPEJOCTABICHNUI0 MYHMIMIIAJBHON YCIYI'H, 3a IPUHATHEM PELICHHUM, CBA3aHHBIX C
IIPEJOCTABICHUEM  MYHMIUIIAJBHOM  YCIYIH, OCYILECTBIISIETCA  IOCTOSIHHO
3aMECTUTENIEM TJIaBbl AJAMMHUCTpAUMu ropoaa lIeH3sl mo ropoackoMy XoO3sHCTBY,
Ha4yaJbHUKOM YIIPABJICHMS, & TAKXKE MYHULIMIIAIBHBIMU CITyKAIllIMMHU, OTBETCTBEHHBIMU
34 BBINOJHEHHWE  AJAMUHHUCTPATUBHBIX  JCHUCTBHMM,  BXOAALIMX B  COCTaB
aIMUHHCTPATUBHBIX MPOLEAYP, B PAMKaX CBOEH KOMIETECHIINH.

Texymuii KOHTPOJIb OCYILECTBIIETCS TyTEM MTPOBEACHUS TPOBEPOK COOIIOACHUS
Y WCIIOJHEHUS TOJOKEHUM HACTOAILIEro PeriiameHTa, MHBIX HOPMATHBHBIX INPAaBOBBIX
aktoB  Poccuiickoii ~ ®Denepanuu, pEryjJvdpyrolmIMXx  BOIPOCHI,  CBSI3aHHBIE C
MIPENOCTABIEHUEM MYHUIMITAIbHON YCIYTH.

O cny4dasx ¥ IpU4YMHaX HApYLWIEHUsI CPOKOB, TOCJIENOBATENBHOCTH U COACPIKAHUS
AAMUHHACTPATUBHBIX MPOLEAYp CHEHHAINUCTBI OTHAENA, HAYaJIbHUK Y TPABICHUSA
HEMEIJIEHHO MH(QOPMHUPYIOT 3aMECTUTENs TJIaBbl aMHUHHCTpanuu ropoja IleHssr mo



TrOPOACKOMY XO3SWCTBY, a TAKXK€ MPEANPUHUMAIOT CPOYHBIE MEPHI MO YCTPAHEHUIO
HAPYILICHUM.

ITopsAI0K ¥ NEPHOAMYHOCTH OCYLIECTBJICHHUSA MJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA NPEA0CTABJICHUSI MyYHUIIUNIAIbHOM YCJIYITH, B TOM
YyHcJie NOPSAA0K U (POPMbI KOHTPOJISI 32 MOJHOTOH M KA4eCTBOM IPeI0CTaABICHUA
MYHUIHUNAJIBHON yCIyTH

4.2. B YrapapneHUH NMPOBOATCS TUIAHOBBIE U BHEIIJIAHOBBIE MPOBEPKH MOJTHOTHI U
KAaueCTBA UCIIOJIHEHUS! MyHUIIUIAIBHON YCIIYTH.

IlepnoMYHOCT  MPOBENEHUS  IPOBEPOK  MMEET  IUIAHOBBIA  XapakTep
(ocyiecTBiIsIETCSl HA OCHOBAHMHU IUIAHOB PaOOThl AJIMUHUCTpPAllMM) W BHEIUIAHOBBIN
XapakTep (110 KOHKPETHOMY OOpAILEHUIO 3asABUTES).

IIpy mnpoBeAcHUM IIJJAHOBOM IIPOBEPKM pPAacCMaTpHUBAIOTCS BCE BOIPOCHI,
CBSI3aHHBIE C MCIIOJIHEHHEM MYHMIMIIAJIBbHOW YCIIyTU (KOMIUIEKCHBIE ITPOBEPKHU), WU
BOIIPOCHI, CBSI3aHHBIE C MCIIOJIHEHMEM TOM WJIM MHOW aAMUHUCTPATHBHOW ITPOLIETYpPbI
(TemaThyecKue MPOBEPKU).

[IpoBeneHre TMJIAHOBOM MPOBEPKHM TMOJHOTHI M KayecTBa MPEIOCTaBICHUS
MYHUIMOATBHOM  YCIYTM  OCYLIECTBJISIETCS HA OCHOBAHMM IPAaBOBOIO  aKTa
AJIMUHUCTpaLUU.

BHemiaHOBbIE TNPOBEPKUM MPOBOAATCS B Clydyae HEOOXOAMMOCTH THPOBEPKH
YCTPAHEHHsS] paHEE BBIABICHHBIX HAPYIICHWH, a TakXkKe NpU MOCTYIUIEHUd B
AIMUHHCTpanuUio, oOpameHui (3kano0) rpakJaH U IOPUANYECKUX JIUL, CBA3AHHBIX C
HapyLIECHUSMH IIPU NPEJOCTABICHUM MYHULHIIAIBHON Yyciayru. JUisi npoBeAcHUs
BHEIUIAHOBOM IIPOBEPKM IIOJHOTHI M KAadeCTBA MNPEIOCTABICHUS MYHULHIIAIBHON
yciyru (QOpMHUpPYETCsl KOMHUCCHS, COCTaB KOTOPOM YTBEP)KAAE€TCS MPABOBBIM aKTOM
Anmunuctpanuu. Pe3ynabTaTsl 1€AT€IbHOCTH KOMUCCUUA OQOPMIIIOTCS IPOTOKOJIOM, B
KOTOPOM OTMEYAIOTCS BBISIBJICHHBIE HEIOCTATKN U IIPEIIOKEHHUS 110 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTD I0JIKHOCTHBIX JIMI, MYHUIIMIIAJIbHBIX CJIY:KAILIMX 32
pelieHus u AeicTBus (0e3aeiicTBUE), NPUHUMAaeMble (0CyllleCTBJIsieMble) UMH B
X0/1e MPeA0CTABJICHUS MYHUIIUTIAJIbHON YCJIYyTH

4.3. Tlo pe3ynpTaTaM MPOBEACHHBIX MPOBEPOK B CIIy4ac BBISBICHUS HapyIICHUN
npaB 3asBUTEICH BUHOBHBIC JIMIIA MPUBIEKAIOTCS K OTBETCTBEHHOCTH B TOPSAKE,
YCTaHOBJIEHHOM 3aKOHOJATEILCTBOM Pocculickon denepanuu.

4.4, [TepcoHanbHasi OTBETCTBEHHOCTh MYHHUIIUITAIBHBIX CIYXKAIMX YTPaBICHUS
3aKpeIUIIeTCs B WX JOJDKHOCTHBIX HHCTPYKIMSX B COOTBETCTBUHM C TPEeOOBAHUSIMU
3aKOHOJaTebCcTBa Poccuiickon denepanuu.

4.5. OTBETCTBEHHBIE UCIIOJIHUTEIHN HECYT MEPCOHATIBHYIO OTBETCTBEHHOCTh 3a:

4.5.1. coOnroicHNEe CPOKOB BBIMOJHEHUSI AJAMUHUCTPATUBHBIX TPOIEAYpP TNpHU
MPEAOCTaBICHUN MYHULIMIIATBLHON YCIyTH;

4.5.2. COOTBETCTBUE pE3yJbTATOB PACCMOTPEHHUS JIOKYMEHTOB TpeOOBaHUAM
3akoHOAarenbCcTBa Poccuiickon denepanuu.

ITos0:keHus1, XapaKTepu3yoie TPeOOBaHUS K NOPSAAKY M ()OPMaM KOHTPOJIA
3a npeaocTaBjeHMeM MYHHIIMNIAJIbHOMN YCJIYI'H, B TOM YHCJIe CO CTOPOHBI TPAXK/IaH,

X 00beIUHEHU U OPpraHu3anui

4.6. 'paxnane, ux OOBEOUHEHUS U OpPraHU3AIMM MOTYT KOHTPOJIHPOBATH



MPEeI0CTaBIEHNE MyHUIIMNIATBHON YCIYTH MYTEM MOJIY4YeHUs: MH(DOpMAUU TPU JINYHOM
oOpainieHuu, o tenedoHy, M0 MUCbMEHHBIM OOpalIEHUsIM, MO AJIEKTPOHHOHN IMOYTE,
MOCPEICTBOM MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn « IHTepHET».

V. locyneOHblii (BHeCy1eOHbI) MOPSA0K 00KAJI0BAHNS PellieHUil U 1eiicTBUi
(0e3peiicTBHUs) OPraHa, NpPeAOCTABJIAIOIIECT0 MYHULUIIAILHYIO YCIYIY,
MHOI0(pyHKUMOHAJIBHOI'0 LIEHTPA, a TAKKe UX J0JKHOCTHBIX JIMII,
MYHHIMIAIBHBIX CJIYKAUUX, PA0OTHUKOB

Nudopmanus 11 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe Ha Jocyae0Hoe
(BHecyaeOHOe) 00:kaoBaHue aeiicTBuil (0e3aeiicTBrs) M (WJIH) PelIeHuid,
NPUHSATHIX (0CYLIECTBIEHHBIX) B X0/1€ NMPeI0CTABJIEHNSI MyHMIMNIAJIbHON! yCJIyTH

5.1. 3agBuTeNnn HMMEIOT MpaBO Ha jocyAeOHoe (BHecyneOHOe) oOXKalloBaHUE
nevicTBuil (Oe3meicTBUs) W (WMM) pelieHud, MPUHATHIX (OCYIIECTBICHHBIX) B XOJI€
MPEIOCTABIICHUSI MYHULIUIIAILHON yCIIyTH (Zlajee - xanoba), B Cilydasix, YKa3aHHbIX B
cratbe 11.1 dDenmepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «OO6 opranmzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYT», W B TOPSJKE,
npeaycMoTpeHHOM TiiaBoi 2.1 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®d3 «O6
OpTraHW3alliX MPEA0CTABICHUS TOCYIAPCTBEHHBIX 1 MYHHUITUTIATBHBIX YCITyT».

5.2. 3asgBuTenp BHOpaBe IMOAAaTh XKajno0y Ha pemeHne ©u (WiM) JCHCTBUE
(Obe3nelicTBuE), MOPUHATBIE W OCYIIECTBISIEMblE B XOAE€  MPEJAOCTABICHUS
MYHHIUITATBHON YCIYTH.

5.3. 3agBuTENb MMEET MPaBO Ha TMOJIYYCHHE HCUEpHbIBAIONIEH HH(POpMAlUU U
JIOKYMEHTOB, HEOOXOJUMBIX ISl 0OOCHOBAHMS 1 PACCMOTPEHHUS JKaJI00BbI.

5.4. B ciywyae mpusHaHMs KanoObl MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asiBUTENIO0  JaeTcss WHGOpMalus O JCHCTBUAX, OCYIIECTBISIEMBIX OpPTaHOM,
MPENIOCTABISAIONIUM MYHUIIUMIIAIBHYIO YCIyTy, MHOTO(QYHKIHOHAIBHBIM LIEHTPOM, B
HEeIsIX HE3aMEIJIUTENBbHOTO YCTPAHEHHUS BBISBICHHBIX HAPYIICHHM TPH OKa3aHHUH
MYHUITUTIATBHOW yCIIyTH, a TakKKe MPUHOCIATCS W3BHHEHWS 3a JIOCTaBIICHHBIC
HEyIOOCTBA W YKa3bIBaeTCsd WHPOpMANUs O MaTbHEUIIUX JICHCTBUAX, KOTOPHIC
HEO0OXOJMMO COBEPIIINUTH 3aBUTEITIO B IIEJIAX TOJYUYCHHUS MYHHUIIMITAIIBHON YCITyTH.

B cnydae mpusHaHUS XKanmoObl HE MOJICKAIISH YIOBIECTBOPCHUIO B OTBETE
3asIBUTEIO JIAFOTCS apTyMEHTHUPOBAHHBIE PA3bsICHEHUS O TMPUYMHAX IPHHATOTO
peIIeHMs, a TaKkKe HHPOPMAIHS O TIOPSIKE 00KAIIOBAHUS MPUHSATOTO PEIICHMUS.

OpraHbl MECTHOT0 CaMOYNIPaBJICHUSI, OPTraHU3ANMH W YIIOJJTHOMOYEHHbIE HA
paccMOTpeHue KaJI00bI JINIA, KOTOPBIM MOKeT ObITh HANMPABJIEHA KA100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCYy1e0HOM) MOpsi/iKe

5.5. Kanoba nomaercs B mUChbMEHHOW (opMe Ha OyMaKHOM HOCUTEJE JIMOO B
MEKTpOHHON (opme B AnmuHuctparuio, Ymnpasienue, M®I] nubo yupemurento
MOII.

5.6. XKanoba nHa pemenus u aedctBus (Oe3nelicTBue) AJIMHUHHUCTpALlMU, €€
JOJDKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CIyXalllMX MOJAeTCs B AJIMUHHUCTPALUMIO U
paccMaTpuBaeTcs  yNOJHOMOYEHHBIMH  HAa  3TO  JOJDKHOCTHBIMM  JIULAMU
AJIMUHUCTpAIMU B COOTBETCTBUHU C pacrpeiejieHueM 00s3aHHOCTEH.

5.7.Kanoba wna pemenus u aeictBus (0e3neiicTBue) VYmpaBieHUs, €ro
JNOJDKHOCTHBIX ~JIML, MYHHUIMOAJIBHBIX CIY)KallMX [OJAeTCs B YNPABICHHE U
paccMaTpUBAETCsl YIOJHOMOYEHHBIMA Ha 3TO JOJLKHOCTHBIMHU JMUAMHU YTIPABICHUS B
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COOTBETCTBHHU C pacrpe/iesieHueM 00s13aHHOCTEN.

5.8. Kanoba Ha pemeHust u nerictBus (0e3aeiicteue) padbornrka MO nogaercs
pykoBoautento 3toro M®II. XKanoba Ha pemenus u neuctBus (O6e3aeiicteue) MODI]
nogaercs ydpenuremo MODIL[ wim  IOKHOCTHOMY JIMIYy, YIOJIHOMOYEHHOMY
HOpPMAaTUBHBIM MPaBOBBIM akTOM lleH3eHcKkoil obnacTu.

5.9. Cpok paccmoTpeHus xajo0bl cocTaBisieT He Oosiee 15 paboumx mHEN ¢ 1aThl
ee perucTpalmm.

Cnoco0bl uHGOPMUPOBaHNS 3asiBUTEJIEN 0 IOPAIKe MOJAYHN
U PACCMOTPEHHUA KAJT00bI, B TOM YHCJIe NOCPeacTBOM (penepaibLHOM
rocy1apCcTBEHHOMH NH(POPMAIMOHHON CHUCTEMBbI, 00ecneYnBalolei
npouecc A0cy1e0HOro (BHeCy1e0HOro) 00:KaJ10BAHUS PeleHn i
U aeiicTBuil (0e31eiicTBHSI), COBEPUICHHBIX MPHU MPeI0CTABICHUN
MYHUIHMIIAJIbHOH YCJIYTH

5.10. udopMupoBanue 3asgBuTeIeH 0 OPSIKE MOJAYM U PACCMOTPEHUS KaT0ObI
oOecrieynBaeTcs IMOCPEACTBOM pa3MelleHusd uH(opMauum Ha HHPOPMALMOHHOM
CTEH/IE B MECTax MPEeAOCTaBJICHUS MYHULHUIIAIBLHON YCIyrd, Ha OPUIHUATIBHOM CalTe
AnMuHHcTpanuu, YnpasieHus, Ha EquHoM n PernonanbHoM nopranax (IIpy HAIMYUU
TEXHUYECKON BO3MOKHOCTH).

VYkazanHas uHpopmalus Tak’Ke MOXKET ObITh COOOIIEHA 3asiBUTEII0 B YCTHOU U
(1K) B MUCbMEHHOM (hOpME, B TOM YHUCIIE MOCPEACTBOM 3JIEKTPOHHOM MOYTHI.

IlepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PEeryJHPYOIIUX MOPAA0K
aocyae0HoOro (BHeCy1e0HOT0) 00:kaJI0BaHMsI pellleHNH U aeiicTBuil (0e31eiicTBuA)
AaMuHHCTpauuu, Ynpasiaenusi, M®LI, npuBiiekaeMbIX OPraHu3aluii, a TaK:Ke UX
HOJIKHOCTHBIX JIML, MYHMIUIAJIbHBIX CJIYKAIHX

5.11. lopsimok  mocyneOHOro (BHECcyneOHOro) oOXajdOBaHHUS PEIICHUA U
nerctBuid  (0e3neiicTBUA) AQMUHUCTpanuu, Ynpasienusd, MOIL], npuBiekaeMbix
OpraHu3aluid, a TaKke MX JOJDKHOCTHBIX JIML, MYHHUIIMOAIbHBIX CIIy)KallHX,
pabOTHUKOB, TMPHUHATBIX B XOA€ MNPEJOCTABICHUS MYHUIUNAIBHOW  YCIYTH,
pEryiaupyeTcs ClAeAyOIUMHA HOPMATUBHBIMU IPABOBBIMH AKTaMU:

- ®enepanbabiM - 3ak0HOM  oT  27.07.2010 Ne 210-d3 «OO6 opraHuzanuu
MPEAOCTABIEHUS IOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»;

- noctaHoBieHueM IIpaButensctBa Poccuiickoit @epepamuu ot 20.11.2012
Ne 1198 «O  ¢denepanpHOil  TOCYAapCTBEHHOW  HHGOPMAIIMOHHOW  CHUCTEME,
o0ecreunBaroIIei mpoiecc A0cyaeOHoro (BHECYAeOHOr0) 00XaJlOBaHUS PEIICHUN U
nercTBuil (0e3eiCTBHsI), COBEPUICHHBIX IMPHU MPEJOCTABICHUH TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

- moctaHoByiieHueM I[IpaButenscTBa Ilenzenckoit obmactu ot 09.04.2018 Ne 212-
nll «O0 yrBepxnenun Ilopsinka mogauv U pacCMOTPEHHUA KalnoOd Ha peuleHUs U
nercTBus (0e3/1efiCTBUE) UCTIONHUTENIbHBIX OPraHOB rOCYJapCTBEHHOM BIaCTH (OpraHoB
MECTHOTO CaMOYyIpaBJeHUs] MyHUIIUTTAIBLHBIX 00pa3oBaHuil) [leH3eHckoit 001acTu U ux
JIOJDKHOCTHBIX JIWII, TOCYJIApCTBEHHBIX TPAKIAHCKUX (MYHUIUMIIAIBHBIX) CIYXKaIlUX U
nopsiJika MOJAa4YM M PACCMOTPEHUs >Kajo0 Ha pelleHus U AeicTBus (Oe3nenicTBHe)
MHOTO(YHKIIMOHAJIBHBIX 1EHTpOB IleH3eHckoM oOnactu W uX PpaOOTHUKOB TMpHU
MPEAOCTaBIECHUN FOCYJAPCTBEHHBIX YCIYT»;

- mocTaHoByieHHeM agMuHuctpaiuu ropoaa [lenssr ot 04.09.2019 Ne 1692 «O6
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yrBepkaeHun Ilopsnka momauyd W pacCMOTPEHHUs >KajloO Ha peuieHus U JASUCTBUS
(Oe3meiicTBUE) OpraHOB MECTHOI'O camoyIpaBieHus: ropojaa [1eH3sl 1 uX AOTKHOCTHBIX
JIM1, MyHULIMITAJIBHBIX CITYKAIUX MPU MPEAOCTABICHUH MYHULIUNIAIBHBIX YCIIYT».



[Tpunoxenne Ne 1

K aIMMHUCTPAaTUBHOMY PEIVIAMEHTY IPEI0CTaBICHUS
MYHULUNAIBHON yciyru «lIpu3HaHue yacTHBIX
YKUJIBIX IOMEUIEHUI PUTOJHBIMH (HETPUTOAHBIMU )
JUIS IPO’KMBAHUS T'PaXKIaH»

B
(HaMMeHOBAaHME MeXBEeIOMCTBEHHOM KOMMCCHUM)
3aaBUTETDb
(nnma dusmueckux jaui: O©.1.0.
(oTyuecTBO - HOPM HAJIUUMUM) , [IACIIOPTHHE IOAaHHLE;

OJ1d DPUINYEeCKMX JIMIL: IIOJIHOE HaVMMEeHOBaHUE,

OT'PH/VIHH)

(MoYTOBHM MHIOEKC M alpec

MecTa perucTpaluuu, MecTa HaXOXIEeHMS)
Tes1.

e-mail

SAABJIEHUE

[lpomy Bac OpM3HATL YaCTHOE XMJIOe I[IOMelleHMEe NPUTONHBIM (HENPUIT'ONHBIM) IJIS
IPOXMBaAHMSA TpaxOaH (HEHYyXHOE BauepKHYTh)
MecToOpacIlOoJIOKEeHME IIOMEIUeHMA

KazmacTpoBBII HOMEP IOMEUEHMSI
OTBeT mnpouy HaIPaBUTh:

- B BUIOE BJIEKTPOHHOT'O IOOKYMEHTa, IPelOoCTaBJIEHHOI'O INOCPenCTBOM EnmHOTO noprajsa u
(n) PerMOHAaJIbLHOTO IopTala;

- B BMIE DBJIEKTPOHHOT'O IOKYMEeHTa, pPpas3MelleHHOT'O Ha odulMaJIbHOM calTe YIpaBJIeHUS,
CCBUJIKA Ha KOTOPEHIM HaNpaBJligdeTCsa YIpaBJIEHMEM 3aSBUTEJIO IOCPEINCTBOM DBJIEKTPOHHOM
IIOYUTHEI* ;

- B BUIE BJIEKTPOHHOI'O IOKYMEHTAa, KOTOPHIM HalpaBJgeTCs YIpaBJIEeHMEM 3asaBUTEJIIO
IOCPenCTBOM OOMLMAJIEHOM BJIEKTPOHHOM I[IOUTEH;

- B BuIe OyMaXHOI'O IOOKYMEHTAa, KOTOPHM 3agaBUTEJNb [IOJIydaeT HEIOCPEICTBEHHO IIpU
JIMYHOM OOpalleHUM I10 MECTOHAXOXIEHMUI YIPaBJIEHUS;

- B BuIe OYMaXHOI'O IOOKYMEHTAa, KOTOPHIM HaNpaBJgeTCs YIpaBJIEHMEM 3asaBUTEJIIO
[IOCPEenCTBOM I[IOYTOBOT'O OTIPAaBJIEHUH;

- B BuIe OyMaXHOI'O IOOKYMEHTAa, KOTOPHM 3agaBUTEJNb [IOJIydaeT HEIOCPEICTBEHHO IIpU
JIMYHOM OOpalleHuM IO MeCTOHaxoxneHmoo MOII.

(HEHYXHOE BaUYEepKHYTHb)

[IpunoxeHne :

1. ;
2.

(®.1.0. (0TUECTBO — HIPM HAJIUUUN) (momnmce)

" " 20 1.

OCYyWEeCTBIJIAETCHA NPV HAJIN4YUU TEeXHUUYECKOM BO3MOXHOCTU



[Tpunoxenue Ne 2

K aIMUHHCTPAaTUBHOMY PETJIAMEHTY MPEI0CTaBICHHS
MYHUIMIIANbHON ycayru «[Ipu3HaHne 4acTHBIX
KHJIBIX TIOMEIICHUH TPUTOTHBIMHU

(HENPUTOAHBIMU) JUIS IPOKUBAHUS TPAKIAH»

(®.1.0. (oTUeCTBO - NPU HAIUYNH) 3aABUTEIS,
aJipec perucTpaIyy, IpoKUBaHU)

OTka3s
B IIPHEME K paCCMOTPEHHUIO JOKYMEHTOB JIJIs MPE0CTABICHUS
MYyHULIUNATBbHON yenyru «lIpu3HaHne 4aCTHBIX KWIBIX MIOMEIIEHUN MPUTroHBIMU
(HEmPUTOAHBIMM) JIJIs1 IPOKUBAHUS TPAKIAH

Bam oTka3aHO B mpHeMe K pacCMOTPEHHUIO JOKYMEHTOB, NpEACTaBICHHbIX Bamu ais
NOoJIydeHus: MyHuIunaiapHou ycnyru B Ympasienue JKKX r. Ilenssl mo ciexyronmum
OCHOBAHMUSIM:

(yka3pIBaroTCsd NPUYMHBI OTKa3a B IpHEME K PACCMOTPEHHIO JOKYMEHTOB CO CCBUIKOM
Ha HOPMaTHUBHBII IPaBOBOM aKT)

[locne ycTpaHeHuss mpuuMH OTKa3a Bbel  uMmeeTe mpaBo BHOBb OOpaTUTHCS 3a
MPEIOCTABICHUEM MYHUIIUNTAIIBHON YCIYTH.

B cooTBeTcTBUM C JEHCTBYIOIIMM 3aKOHOAATENILCTBOM BBl BIipaBe 00>kaioBaTh OTKAa3
B IpHUEME K PACCMOTPEHUIO JOKYMEHTOB B JOCYACOHOM TMOpPSAKE MyTeM oOpalieHus
¢ ’kaj1o000# B

(yxa3pIBaeTcsl YIOJHOMOUYCHHBIH OpraH BJIACTH, JOIDKHOCTHOE JIUIIO)
a Takke oOpaTHTHCS 3a 3alIUTON CBOMX 3aKOHHBIX MPAB U HHTEPECOB B CYACOHbBIE OPTaHBI.

(®.1.0. (0TYeCTBO - MPH HATTMYHH), JOJHKHOCTH COTPY/IHHKA Y IPABICHHSI) (moamuce)
»



